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Kent Surrey & Sussex
Public Health Practitioner Registration Support Scheme

E-Portfolio User Guide for Practitioners

1. Logging in For The first time

Accompanying video can be found at:
https://www.youtube.com/watch?v=UKWIeQ BPxg&list=UUvTLAHbKdfG2dFc-sv3qqFQ

STEP 1 Type the following address into your website browser Top tip!

and login using the username and password you have been given. Save this web address
to your favourites to

https://system.learningassistant.com/nhskm/ make it easy to find.

Password resst

KSSPRS

Keont, Surmey and Sumsew Public Health
Pracitoren Bpgraton Sapoon Mheee

—"\,\

2)‘(- pawerad Dy Terms & Conditions
A< learning assistant Copyrght © 2014 Lasming Assistant Lid

STEP 2 Accept the Terms & Conditions.

27 The Termna of Use, our Privacy Policy and the relatisnship between you and Leaming Asaistant shall be govemned by the laws of England and Wales. You and
Leaming Assistant agree 1o submit ta the sxclusive jurisdiction of the Courts of England

28. The fadure of Learming Assistant to exercise or enforce any right or provigion of the Terms of Use shall not congtitute a waver of such nght or pravision. If any
provision of the Terms of Use is faund by a court of r.um;wmp:r_y."), claim OI.-‘QCI_ the parties nevenhaless agres that the court shauld endeavour ta give #ffect 1o
the parties’ inlentions as reflected in the pravision, and the oth *of Service remain in full force and effect

) ;
29, You agree that regardiess of any statute or law tothe co ©F D€ forever ba I8 tion arising out of or related to use of the Service or the Terms of Use must
be filed within one year afler such claim or cause of actior

&% LearningAssistant

STEP 3 Change your password to something secure and memorable.

Password reset

To changs the curmant password
Oninr 5 Mow (S WO nd confrm

f you have any quorias regarding Patswerd roset
the usa of the sysiem plasse

4 us for addiional suppon T changa the ¢ gy i '
et ochangn o , Top tip!

Use this link to help you
bircnrlielpio | if you have forgotten
R your password.

Terms & Condiions
14 Laaming Asamtant Lid
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https://system.learningassistant.com/nhskm/
https://www.youtube.com/watch?v=UKWIeQ_BPxg&list=UUvTLAHbKdfG2dFc-sv3qqFQ

STEP 4 Homepage

Once logged in you will see this homepage.

KSSPRS EE - Kent, Surrey and Sussex... » u Angela Smythe

-

jl-lome Course Folder Contact Diary Evidence Folder MNews & Events Forums PDR Evaluation Registration Form Messages

s : . | ¥ Evems

Hi Angela, Welcome to Learning Assistant.

Welcome to Learning Assistant, a secure electronic tool to enable you to safely and efficiently compile your - Donal‘? Dudcgetsregisiered

UKPHR public health practitioner portfolio online. Donald is the firstduck to be registered with the UKFHR

We value your feedback and suggestions for Improvement. Please emall the eportfolla
team: eportfolio@kent.gov.uk with any concerns, recommendations or comments you wish to make.

View all news items »

01 0z | 03 04 Oiher Forms Agreemenis

Profile Resources Apps

|1 Latest Messages [ Latest Contact Diary entries
Alfreda.. Welcometoy.. 20-08-14 | | Indicator 01.1a Returned ... 15-Dec-14
) : 05-Dec-14

i Recently Reviewed Elements
05-Dec-14
1 My GV Updaled 05-Dec-14
No Reviewed Elemenits.

Mv CV Upadated.docx 05-Dec-14
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2. Setting up alerts and editing your profile

Accompanying video can be found at:
https://youtu.be/UKWIeQ BPxg?t=59s

STEP 1a Sign up for alerts and messages by tapping on the profile tab and selecting
Email Settings.

o3

04 Other Forms Agreements

_|IH|I| Resourc apps |

Change img’ messages by

L ,. «image of yourself,
=_Person-

g

Change Password
Edit your password to make it
more secure or more

Top tip!
We recommend that you
choose to receive daily
notifications.

,  Evidence Wizard
(' Manage your Evidence Wizard

Email Settings
Change email a
manage message s

settings

U R S AL M|

Per Message

Bl Do you wish to receive an e-mail each day with

all your new contact diary entries from that day,
or an email each time someone adds a diary
entry for you.

1b From the pop-up you can enter
your email address and select

how often you’d like to receive
notifications for Messages as shown
here...

Email Address

angela smythe@kcc.gov.uk

Do you wish to receive an e-mail each day with
all your new messages from that day, or an email
1 time someone sends you a message
ing you to that message.

o

1c... and for Contact
Diary entries (assessment

feedback) as shown here.

o Please note that if ‘NO’ is selected this will result in no alerts being delivered to your email address.

STEP 2a Upload your picture by tapping on the profile tab and selecting Change Image.

)_

|

Peieme UKPY

"

i Hesoﬂm

overview [Jl] Mot Started ] Started ] Completed [l Verified

03

04 Other Forma Agrecmenta

F Change Image
'b Personalise youl
& | "ninading anima

Change Password

| Edit your password to make it
MOre Secure or more
memorable.

Email Settings
Change email address and
manage message centre alerts

Evidence Wizard
Manage your Evide
settings

2b Follow the instructions in the pop-up to
upload a new image. Be sure to save your
new image before closing the pop-up.

Change Profile Picture %

To change your profile picture, choose a file
below and upload.

Choose File...

Upload Profile Picture
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STEP 3a Change your password by tapping on the profile tab and selecting Change Password.

Me,—"e (UKP - Overview . Not Started . Started . Completed . Verified
|

a1 02 03 04 Other Forms Agreoments

s Res
‘ces Apps I

Change Image Email Settings
Personalise your messages by @ Change email address and

manage message centre alerts

W uploading an image of yoursslf

. Change Password ,  Evidence Wizard
Edit your passwor i " Manage your Evidence Wizard
more Secure or more settings
‘

memaorable.

3b Follow the instructions in the pop-up to create a new password. Once
completed tap on Update to confirm your changes.

& @ Change Password - Learning Assistant

& https://system.learningassistant.com/homepage/c... _

Change Your Password 3

Old Password 5

e Pasawund || Suggestions... |

Confirm Password |

| Update || Close |

&\3 3¢ Finally tap on Close to end the process. An automated

§  email will then be sent to you confirming the changes.
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3. Uploading commentaries

Accompanying video can be found at:
https://www.youtube.com/watch?v=RWO5f3hdoBA

STEP 1 Open the evidence folder by clicking on the link in the top yellow navigation bar on
the homepage.

KSSPR 'E - Kent. Surey and Sussex... - u Angela Snythe v

-Hulnleo\rsel‘oHH Contact Diary E\ridemeFolder&ws&EﬂMa Forums PDR  Evaluati Registration Form M
: \ <\

5 d H | ¥ Fvama
Hi Angela, Welcome to Leaming Assistant.

Welcome to Leaming Assistant. a secure electronic tool to enable yi efficiently compile your
UKPHR public health practitloner portfollo online.

We value your ferdhack and suggestions lor improvement. Please email the epartiolio View all news items »

team: eportfoliof@kent.gov.uk with any concerne, recommendations or comments you wish to make.

01 02 | 03 04 Other Forms Acreements

STEP 2 Click the Open Evidence Wizard button.

KSSPR E - Kent. Surrey and Sussex... - u Angela Smiythe w

Home Course Folder Contact Diary | Evidence Folder News & Events Forums PDR Evaluation Registration Form Messages

Evidence Folder % Store evidence documents in support of your competence claims. Here r} Praciitioner Declaration

documents can be submitted as evidence of work camied out updated | W | Aszessment L
and reviewed. = &

m Open Fyidence Wirand

B) My cv Updated 177 KB U5 Dea 2015, 1231 FM NA E 9%

STEP 3 To add a Commentary, Evidence or Supporting documents click Upload a File.

S EE - Kent, Sumey and Sussex... L u Angela Smythe v
et
A
Tene Evidence Wizard —
Home Coursel

4 https://system learningassistant. com/modules/evidence-wizard/index.cim?uuidCourse=F D26A0AS5-5681-BC...

Evide I .4"“”“".. :IilTuu-rnm:laralinu
evidence wizard

Bssment Log
e

i Fuidlence Wizard

H) mMy cv Updd
M) neference E
-
/= Commentas

e O
Kent pdf s [2]
) comme :
Kent.doex E" x
) Testimenial E_:_ x
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https://www.youtube.com/watch?v=RWO5f3hdoBA

STEP 4a From the Evidence Wizard click on the Choose File button and locate the file
you wish to use.

4b Once you have found the ~ 4¢ Followed by the Upload

& © . file you wish to upload click button.
| evidence wizard UPLOAD the Open button > g
3 Type EL Datalls Q Crose Roferanca ! p [ ﬁ. upluad | Tvpe \]

IE 3¢

..........

" e

Choose File | Screen Shot 2014-12-10 at 11.21.35.pr

reated 10 December 2014 11:21
1 10 December 2014 11:21

I\ &

] ( Last opened 10 Decembor 2014 11:21
. Dimensions 1520 1080
- |

Add Tags

Choosa File No

:s;.sista nt

Cancal Rw | Back |L Uploa
1 .
1
(——
# |&2% LearningAssistant ot

STEP 5a Complete the rest of the information for the file using the tabs provided in the
Evidence Wizard.

gobiF e, EVIDENCE TYPE

evidence wizard UPLOAD
i}‘l.lpluad ‘\( [E' Type \f & Details \I[ Q Cross Reference |

EVIDENCE INFO USED IN:

Name: M.J_hairl .jpg This evidence has not

Sgies AT KD been cross-referenced.
5b Under ‘Type’ find the 8¢ Under ‘Details’ you can change the Title and give it
correct type of evidence a description.

from the list - to keep things R
" .++

simple, we recommend you \ence WiZﬂ l'd
select Commentary if you are

uploading a commentary and ) A =) !
N/A for anything else. ‘pload " @ Type ‘ Iﬁ Details Cross Reference

N )

[ tey
EVIdence WIZ Title Il?glrrjrngngary 1: Implementing Stoptober in Kentv

i Description | = v 1= v | P [ )
é}Upload \:‘ Typ - It B LS = ! ‘il_y Remember to label
: your commentary and

evidence appropriately.

~| Accredited Prior Learning (
Commentary (C)

| Don't Know (DK)

~| Exam Result (ER)

| Examination of Evidence (E
| Not Applicable (NA)

~| Observation (0)
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STEP 6 Under ‘Cross Reference’ select the correct Standard(s) and Indicator(s) from the
dropdowns that will open-up once you click on a specific area.

B & N

.- ﬁunload 1 ( Type ‘ @ Details \‘ gfg Cross Reference

Select units for cross-reference of evidence
m | Area 1 Professional and ethical practice
'} y{‘ 02 l Area 2 Technical competencies in public health practice
v 03 | Area 3 Application of technical competencies to public health work
04 | Aread Underpinning skills and knowledge

OTHER | Supporting Documents

AGREEME Contracts and Agreements

Key to colours: Mot Started

evidanca wizared
Select Criteria

ted Completed

Verified Referred

Pt =

. @Upload A ( Type ‘ a Details \‘ gfg Cross Reference

Select units for cross-reference of evidence

m |Afeai Professional and ethical practice

01. 1b 1b Recognise and address ethical dilemmas and issugg e demonstrating the proactive

addressing of issues in an appropriate way

01. 2 2 Recognise and act within the limits of own competence' when needed

01. 3a 3a Act in ways that acknowledge and recognise people fs and preferences
01. 3b 3b Act in ways that promote the ability of others to make info? cisions
01. 3¢ 3c Act in ways that promote equality and value diversity

1IDI NA}

ice of data confidentiality and disclosure, and

Select All 1on, policies, governance frameworks and

n 1b Recognise and address ethical dilemmas and issues — demonstrating:b. the proactive
addressing of issues in an appropriate way (eg challenging others’ unethical practice).

STEP 7 Once you’re happy with your selection be

sure to click the Save button.

Ve

STEP 8 Click on Close to complete
the process.

ghtta
Changes saved successfully
L Com erent met

rting

Suppol
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STEP 9 To see the commentary and evidence that has been cross-referenced against
the various indicators go to the Course Folder and click on the indicator that the evidence
relates to.

KSSPR :E - Kent, Surrey and Sussex...

i e ol

S\

v [ AngelaSmythe v

Home Course Folder Contact Diary | Evidence Folder | News & Events Forums

Evidence Folder %

PDR Evaluation Registration Form Messages

Store evidence documents in support of your competence claims. Here Practitioner Declaration
documents can be submitted as evidence of work camied out, updated

: Assessment Lo
and reviewed. g

| [} Open Evidence Wizard

__Compjemary 1: Implementing Stoptober in Kent

Filter:

‘Document Title

. 12 Jan 2015, 11:53 AM
28 MJ_hairl 417 KB : c E
& MJ_hair by Angela Smythe 2
) e oy 177 KB 05 Dec 2014, 12:31 PM NA E
= y BRSIE L by Angela Smythe 2
05 Dec 2014, 10:56 AM
B geference 177 KB 5 E
by Angela Smythe ¥
E Commentary 1(v2 for clarifications) - Implementing the Stoptober Campaign in 94 KB 01 Sep 2014, 02:50 PM E O
Kent pdf by Angela Smythe w L

STEP 10 To upload the evidence that supports a commentary, simply follow the same steps
as above but do remember to appropriately index the evidence file, for example: “Ev 1.1 MSc
Course Transcript (2009)”.

STEP 11 To see the commentary and evidence which has just been uploaded
go to the Course Folder and click on the indicator the evidence relates to.

Home | Course Folder | Contact Diary Evidence Folder News & Events Forums PDR Evaluation Registration Form Messages @

Review your progress through the Course with full 15 Jun 14 v
details of all units and elements being taken. exp. 100%
Course notes can be viewed and completed
competence claims can be uploaded for review.

| Modify Selected Units

Course Folder -

U—j Course Metrics

| Practitioner Declaration
Assessment Log

2 Practitioner Overview

View: .!.m ﬁ

Kent, Surrey and Sussex Public Health Practitioner Registration Support Scheme

Unit / Element Status

01 Area 1 Prof,

ional and ethical p

»01.1a 1a Recognise and address ethical dilemmas and issues — demonstrating Started
Total Docs: knowledge of existing and emerging legal and ethical issues in own area of 17/03/2015
e
»01.1b nise and address ethical dilemmas and issues - demonstrating the B Partially Accepted

Total Docs:

»01.2 E

addressing of issues in an appropriate way

ognise and act within the limits of own competence seeking advice when | [ Submitted & Awaiting Review
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Here you will see the commentary and evidence which has been uploaded and
cross-referenced against the indicator.

Assignment Details Submit Your Competence Claim

Overview: V4 Indicator Started

Area 3: Application of technical competencies to public health work
No deadline set.

Q&f Submit Your Competence Claim

| [ Choose Evidence | [ Evidence Wizard

Competence Claim

Document Title
@] Ev 1.1 MSc Course Transcript (2009)

#] Commentary 1 Implementing Stoptober Campai...

ppleted (Assessor Only)

Choose Evidence »>
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4. Editing or removing commentaries or evidence

prior to submission

STEP 1a To edit the evidence title or description of a commentary or piece of evidence go to
the evidence folder and click on the ‘Evidence Wizard’ icon.

E|

Practitioner Declaration

Store evidence documents in support of your competence claims. Here
documents can be submitted as evidence of work carried out, updated
and reviewed.

Evidence Folder a

Il,:?f Assessment Log

L[} Open Evidence WizardJ

Filter:

show: (BT

I8 LH Please select... i

18 Mar 2015, 11:26 AM

el

] evidence s by Alfreda Riggs
: 18 Mar 2015, 11:25 AM
@ commentary 4 KB by Alfreda Riggs c Ea
B UKPHR Application for Verification 87 K8 ﬁ,? ;ﬁ;jg‘sf;f;,:;ff P Na E
.!‘ ........ ‘ay EVIDENCE TYPE e Thrmommem

evidence wizard UPLOAD

.r ﬁuplcnd ” B Type “ mblﬁ“l ” ﬁ Cross Refereance "| 1 b

? Click on the Details tab in the Evidence

Thle I:IKPHH Application for Venfication Wizard .
e AT

...and make the necessary changes to
either the title or description.

EVIDENCE TYPE

UPLOAD

P R P

wizard

¥

evidence

_r ﬁUprciﬁ.]( B} Type “ mnmils ‘l[ ﬁ Cross Reference \]

Title UKPHR Appiicatien fne Vienficazion Amendod
@ ¥

This is my Amended appleatinn]

Deseription | B 7 i= v iz -

1c¢ Click Save once you are happy
with your amendments.

|52 LearningAssistant

Changes saved successfully

1d Then click on Close Window to
complete the process.

| Close Window | | Continue Editing |

E

Practitioner Daclaration

Store evidence documents in support of your competence claims. Here
documents can be submitied as evidence of work carrled out, updated
and reviewed.

Evidence Folder %

You will then see your
updated commentary
or evidence in the
evidence folder.

I | Assessment Log

l |} Open Evidence Wizard

Filter:

RGN Prossocoioct. [

18 Mar 2015, 11226 AM
1 evidence ar y

|
52 by Alfreda Rigas 3
; | 18 Mar 2015, 11:25 AM
‘ ‘!J crHnmentaEry | 4 KB try Alfreda Riggs (o} E_‘l
[ 20 .Jan 2015, 0125 PM
UKPHR Application for Varification Amended B7 KR h?k:;eia ;‘ A NA E 3¢



STEP 2a To edit the evidence type of a commentary or piece of evidence go to the evidence
folder and click on the ‘Evidence Wizard’ icon.

EVi d e n ce FO Id e r ? . Store evidence documents in support of your competence claims. Here

documents can be submitted as evidence of work carried out, updated

&, and reviewed Practitioner Declaration

Assessment Log

| [ Open Evidence Wizard |

Type: CEETSI S Fiter:
Document Title % |size ¢ Uploaded 7 S
B I :
) commentary AKe 18 Mar 2015, 11:25 AM o E

by Alfreda Riggs

i : = 20 Jan 2015, 01:25 PM
B ykpHR Application for Verification 87 KB i Angela Srythe

Home Course Folder Contact Diary Evidence Folder News & Events Forums POR  Evalustion Regatration Form  Mesisge X

ce Wizard

Evider g it A G A O TR DSNS54

evidence wizard U PLO AD
q “Upload Type "1 Details [ '1]; Cross Reference zb
_ Click on the Type tab in the Evidence
Accredited Prior Leaming (APL) . .
Commentary (€ Wizard and make the changes you require.

Deon't Know (DK)
Exam Result (ER)

St Examination of Evidence (Eof),
| ) Teunman DNMWMW{M}§

Observation (0)
Product (P

) *ny
Professional Discussion (PD)
Questioning (Q)

e | RAeflective Account (RA)

Sienition (5 2c Click Save once you are happy
et il with your amendments.

Save

— /E; 2d Then click on Close Window to
complete the process.

Changes saved successfully

You will then see your updated commentary or evidence in the evidence folder.

EV i d e n ce Fo Id e r . Store evidence documents in support of your competence claims. Here

7 documents can be submitted as evidence of work carried out, updated
&, and reviewed.

Practitioner Declaration

Assessment Log

| [ Open Evidence Wizard |

Type: Fter:
RTINS o[size ¢ |Uploaded & |Evidence Type | Options
] evidence 4KB ;? ‘:ﬂtareﬁg‘lriﬁi.g‘!g‘;:% AM p E
] commentary 4 KB ;? :"Irareﬁg'lRﬁi,;gl:ZE AM c E
] yKPHR Application for Verification Amended 87 KB ﬁ?iﬁ;;ﬂ‘;—n‘;ﬁ‘? PM E &
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Editing the commentary or evidence file.

Please note: You cannot edit the commentary and evidence files within Learning Assistant. You will
need to edit them on a PC and re-load the file onto the e-Portfolio once it has been amended.

STEP 3a Download the file to your PC and edit in a programme like Microsoft word.

The need for local service evaluation means that in Public Health we may need to
ook at qualitative evidence from self-created surveys to see if service provision
meets the needs of the lation to which it is targeted. In this instance we

d

would seek the views of as many service users as possible. These results would
not necessarily be generalisable to the population, but give good evidence that
represents the target group in question.

As part of a performance analysis at the end of the MEND HEA, | was asked by
the Healthry Waight Team Manager 1o ook 3l aRernative programmes being
used esewhere and the sorts of resulis they were getting with a view to
assessing how well the MEND programme was working comparatively, and abso
whether Medway should perhaps commission a different programme. A Public
Health Registrar started this process by making a list of interventions which |
then looked at in detall. For each one t was important to look at the numbers of
children and young people who had taken part in & programme, the evidence
behind the intervention (whether an RCT or locally designed for example) and
the accuracy with which results were publshed, including the presence of
confidence intervals. Ev 1.28b is an email and spreadsheet | produced detaling 1.28b
#ach of these things and comparing published results with Medway's MEND
outcomes. | also then incorporated some of this information into the
presentation | gave to the Healthy Weight Team on this plece of work (see siide
13 of ew 1.07). | used Alive n Kickin® as an example of a programme introduced 1.07
1o a local area that didn’t have an evidence base that | could see, had small
numbers of children completing so far and had not reported confidence
intervals on results,

Once | knew how 1o find evidence and the types of papers available, | then 7o
nidddad to learn how 1o siess thair reliability and attendaed a local crtical

3b Once you’ve made all the changes you can upload it to Learning Assistant in
the usual way using the Evidence Wizard.

KSSPRS = -Kent Surey andSussex... v [T Angela Smythe v
=i

[ N ] Evidence Wizard
Home Coursel gy Jearni comyimod derce-wizaniindex cimTuuidGourse=FO2690A5-5681-BC...

Evide evidence wizard

B may v e
) Reference |
“E commentad 4 > - u,:JEvH!m:e alfc
'?empdf ev FAVORITES i * TR Commenta...in Kent.pd! . '
. "3 = Commenta.. uncildoox
Kenit doex |' =. Commenta...Kent.docx
3 | == Commenta._ uneil.docx
] Tes il | B Commenta...in Kent.pdf B
i ' " | . . . {2} ninacooper '_: Commenta...in Kent.pdf
) copies ofd | LearningAssistant | = Copies of _ ficates.docx
: # Applications . Job Description.docx
- [ Current work = My CV.docx
1 % Documents = Reference.docx
| [ Z. Testmonial.docx

1 tos |
UKPHR Ap.. fication doc
P S LTI EVIDENCE TYPE P"dm“ Mnhp

evidence wizard UPLOAD
( ﬁ‘upm !(m Type ]L& Details ‘!( ﬁ Cross Reference ]

f

EVIDENCE INFO USED IN:

| Name: L ¥ 1{v2 for = This evid has not
I ing th inKentpdf  been cross-referenced

Size: 94 Kb
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Removing a piece of evidence or a commentary from the course folder.

STEP 4a In the course folder click on the blue indicator number to access the indicator
screen.

Home | Course Folder Contact Diary Evidence Folder News & Events Faruma PODR al Form MK T ﬂ

- Review your progress through the Course with full hire [P U T

Course FD|dEI‘ Autalle OFCl] Gits B mchants BeinG taken i 0 e et
Course nofes can be viewed and completed - ] mcouréehﬂetn;i

competence claims can be uploaded for review s
Practisoner Declaration

Hent, Surrey and Sussex Public Health Practitioner Registration Suppart Schame

Uit/ Ebemaint

01 Area # Profossional and sthical practice

»01.1n 1a Recognise and address ethical dilemmas and issues - demanstrating M Staned
Total Docsc 1 knowledge of existing and emerging legal and ethical ixsues in own area of 17/03/2015
practice

1b Recogrise and adiess ethical dilesinas and issues = demonstiating e [7] Partially Accapted
proactive addressing of issues in an appropriate way

2 Recagnise and ozt within the limies of own competence seeking advice when - Submitted & Awniting Review

4b From the indicator page click the “Choose Evidence” link to bring up the pop up
containing the list of evidence or commentaries.

Competence Claim [ Groone Evidence | [y Evidence wizsd

Mary EvienceFokder MNews & Events Forums FOR Evaliation  Reglswation Form  Messoges

L Your Course folder i displayed below. Fof osth element, i deplays Prarizears Declamiion
the vis Templates and the Uploaded 0

Aszaanimend Log

Diary entries for this Element
I]n Course Ouick Links.
ese Exitience Managor = -

Hefatence

Kt pf

::;‘Ihl:;ll:';umldlln etpicatprag ey 1142 T el Ivlamanting St Campaisn inkare does
E}!\ 1 Z:::::mﬂ-clu
4c Remove the commentary from = s s
2 the Srap! RGN i v
the indicator as shown here in the -

Cormementary 1 - rglementing the Sieptober Campagn o ket

pop-up.

Compatence Claim

4d But keep it in the Evidence folder for audit purposes.

Hoans | Courea Folder  Comast Disry Evidence Fobar iews & Fvasts Foruma POR Fvshation Magetration Fam  Masisge

i L Your Courne fokde is displayed below: Fi wlement it deaplay i
Element info ) 1orous s sweretson ror e dane s E (s

ann
10/ SYSIRM. earningas sistant.com / cou

Exdanie Wanager

Cammertary | {+2 Far claficanany) - smpiementng te Stsptber Cangagn m
Orverview ant pat
Area 1 Protessio) 14t - heghiber Canpag i

& e sseess Rigas)

. i e
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5. Submitting indicators for assessment

Accompanying video can be found at:
https://youtu.be/RWO5f3hdoBA?t=1m44s

Once the commentary and associated evidence has been uploaded to all the relevant
indicators, the indicators are ready for submission for assessment.

STEP 1a To do this, go to the Course Folder.

1b Select the completed indicator.

Home | Course Folder | Contact Dlary Evidence Folder News & Events Forums PDR  Evalustion Registration Farm

Review yaur progress thraugh the Course with full 14 14
We value your fesdhack and suggestions for impravement. Pleas course Folder details of all units and elements being taken x
tenm: epanishagEient gov uk with any sonecms, reeamemendati Course noles can be viewed and compbeled -
- pe claima oan be up for review —

Kent, Surey and Sussex Public Health Practitioner Registration Suppont Scheme

B e o

Unit £ Edeeman

1 Lateat Messages ) Latest ( 1 wihieal prastice.

From Message Date m LLIRTY 1a Recogrise and address ethical dilermas and tssues = demaonstrasing

Alfroda Weloome 150515 | [indicatari Total Docs: 1 m::w of existing and emerging legal and cthécal issues in own area of
»0110 Wy Recognise and address ethical dilermas and issues ~ demonstrating e
Totsl Docs: 3 proactive issues in an appropriate way
»01.2 2 feecagnese and act within the limits af own competence seeking advice when

1¢ Click on the blue indicator number to access the indicator screen.

Home | Course Folder ContactDiary Evidence Folder News & Events Foruma POR Farm (2]
Review your progress through the Course with full 14 fun 14 Mok [ T -
course FOIder details of all units and elements being taken A £ 100 e TH I
Course noles can be viewed and completed - GC"""“ Metrics
pe claima can be up for roview —_

—
| Practiboner Declasation
I | Assazsmont Log

| ¢ Praciitioner Overview

Kant, Surrey and Sussex Public Health Practitioner Registration Suppoart Schame

w

»0L1n 1a Recognize and addrecs ethical dilemmas and issues = demanstrating

Started
Total Docs: 1 knowbedge of existing and emerging legal and ethical issues in own area of nlmmms
ractice

b Revognise and addess ethical dilermmas and issues = demonstrating the B Partiafly Accepted
proactive addressing of issues in an appropriate way

2 feeeagnian and act within the limita of own competence sceking ndvies when  , Eubemitted & Awniting Foview

STEP 2 Click the Submit Your Competence Claim button.

Assignment Details Submit Your Competence Claim

Overview: Status |,€ Indicator Started
Area 1: Professional and ethical practice i

I eadling. No deadline set.
! 01
& pobe
@ Submit Your Competence Claim

~
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STEP 3 Click on OK from the pop-up to confirm you wish to submit the competence claim.

Evidence Folder News & Events Forums PDR Evaluation Registration Forn

Top tip!
Y | Once files are submitted
th The page at https://
0 system.learningassistant.com says: to the assessor they are
Are you sure you wish to submit your Competence IOCked and cannot be
== edited

If you’re claiming an indicator across two or more
commentaries you must make it clear to your assessor at
the beginning. Upload the commentaries and evidence as
usual but DO NOT click submit in the indicators concerned
until all commentaries and the evidence concerned have
been uploaded.

STEP 4 The same steps can be followed when uploading and submitting supporting
documents and application forms.

Accompanying video can be found at:
https://www.youtube.com/watch?v=1Xu-zRloCek

page 16



6. Communicating with your Assessor

Accompanying video can be found at:
https://www.youtube.com/watch?v=cfotc7apBb4

STEP 1a To read new messages from your assessor click on the Messages tab in the yellow
menu at the top.

| "

KSSPRS EE - Kent, Surrey and Sussex... v ﬂ Angela Smythe

||Home|cnmseFokier Contact Diary Evidence Folder News & Events Forums PDR Evaluation Registration Form m“gesn |

" : . | Fieve #
‘ Hi Angela, Welcome to Learning Assistant. ‘ ‘ = ‘

1b Select the message you’d like to read from those shown in your inbox by clicking on it.

| Home Course Folder ContactDiary Evidence Folder News & Events Forums PDR Evaluation Registration Form |Messages| |

= Welcome to the Learning Assistant Message Centre. Use this facility to
M essa ge centre commuricate directly with others and keep an archived record of

messages sent and received.

R oo |[(semtniams | v | [t |
Display: mc

Welcome - Hi Angela Mar 13, 2015 4:38 PM

Mar 13, 2015 4:12 PM

Aug 20, 2014 10:45 AM
Showing: 1-30f 3

STEP 2 Once opened you can choose to respond to the author of a message by
clicking on reply.

| Home Course Folder Contact Diary Evidence Folder News & Events Forums PDR Evaluation Registration Form | Messages

- Welcome to the Learning Assistant Message Centre. Use this facility to
M essa g e centr e communicate directly with others and keep an archived record of

messages sent and received.

Inbox (0) New Message Sent ftems

Re: Welcome to your e-portfolio

Angela Smythe
UKPHR

rom: Angr
To: Alfr-

Re: Welcome to your e-portfolio

Hi Alfreda,

Thank you very much. | will certainly be in touch if | need anything.

Kind Regards
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STEP 3a To write a new message click on the New Messages tab.

Home Course Folder Contact Diary Evidence Folder News & Events Forums PDR Evaluation Registration Form | Messages

Welcome to the Learning Assistant Message Centre. Use this facility to

M essage centre communicate directly with others and keep an archived record of

messages sent and received.

Archive

Sent ltems

¢ Date Sent *  delete | archive

Welcome to your e-portfolio I 5, | hope you fir HUF ex perier Aug 20, 2014 10:45 AM

E ‘ Alfreda Riggs

Showing: 1-10f 1

3b Add the required subject, body and any attachments to

your message.

3¢ Choose who is to
receive the message.

fome Course Folder Contact Diary Evidence Folder News & Events Forums PDR Evaluat

Welcome to the Learning Assistant Message C

M essa g e ce ntre communicate directly with others and keep an Aot

messages sent and received. | Alfreda Riggs;

Inbox (0} New Message Sent ltems Archive Drafts

Compose Message -
ﬁ Assessor - Alfreda Riggs %*
m Angela Smythe Verifier - Lewis Rodriguez

Kent, Surrey and Sussex Public Health Practitioner Registration Support
sScheme
Subject; |

Aftachment: | choose File | No file chosen

|LB I lis~i=~| (@

{

| Save Draft || Send |

3¢ And click on Send.

5

STEP 4 Sign up for message alerts by following the same steps as on Page 4 here.
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7. Using the Learning Assistant Forums

Accompanying video can be found at:
http://youtu.be/cfotc7apBb4?t=2m5s

STEP 1a Access the Learning Assistant Forum by clicking on Forums in the yellow menu at the top.

Evidence Folder News & Events Forums PDR Evaluation Registration Form Messages

74
Welcome to the Learning Assistant Forum, the perfect place to share

and broaden your personal development experience. Feel free to browse
M messages and reply wherever you feel you can contribute.

All Forums | ]search)

Forums

ect a forum from the list below: Author # Subject #® Message &

Public health practitioners Ass Reg 4 ‘ 10

N\
/3‘ 1b You can see all the available Forums and by clicking on one you will see all the topics, or
threads related to it.

Public health practitioners Ass Reg ]

Create New Topic Author @ Subject @ Message &

L1 Second Training Day Angela Smythe Aug 20, 2014 10:56 AM
L Feedhack from Training 03.05.12 Registrar Jessica 4 Aug 20, 2014 10:56 AM
v | Training Day . Angela Smythe 1 Aug 18, 2014 2:20 PM

1¢ By clicking on any of the topics
you can see the relevant posts.

STEP 2a Click on the Reply icon to respond to a post.

Public health practitioners Ass Reg [ |searcn)

Feedback from Training 03.05.12 Author # Subject @ Message @

thor < | Message Text < DatePosted =
Angela Smythe | had some very gond feedhack Thank you Aug 20, 2014 10:66 am @ =l
Candidate

Kent County Council

Angela Smythe Hello, what are the forume uzed for? Jul 09, 2014 11:07 am
Candidate
Kent County Gouncil

1}

James Bond hello there James Dec 20, 2012 10:46
Candidate
Surrey and Sussex (cohort 1)

James Bond No worries Dec 20, 2012 10:46 an,
Candidate
Surrey and Sussex (cohort 1) M | =
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2b Once clicked you will see this form. In here you

can write your response...

Top tip!
By keeping all your e Haath prae oo Ade Req Foadck o Trang 0205 11 » Ry

communication within the A e S

. . Diate/Time: Tue 13 .Jan 2015 @ &15m
e-portfolio it helps you to St Fesdbck fom Tronmg 030512
]

Reply to Message

stay organised and acts as an
excellent record of events.

A1 10Tam on Wed 9 Jul 2014, Angela Smythe wiote:

Hello, what are the forums used for?

2c ...then click on Post to send your reply.

STEP 3a To write a new topic navigate
back using the Back to Topics button...

Public health practitioners Ass Reg

Feedback from Training 03.05.12

N—— 3b Then click on the Create New Topic button.

T S| Message ext . Welcome to the Leaming Assistant Forum, the perfect g
— e Fo rums % and broaden your personal development experience. Fe
Candidate ™ messages and reply wherever you feel you can contriby
Kent County Council

Public health practitioners Ass Reg

Create New Topic,

3¢ You can then add a Subject and
message as required.
Welcome to the Leaming Assistant Forum, the perfect place to share
Fo r u ms % and broaden your personal development experience. Feel free to browse

~ N messages and reply wherever you feel you can contribute. s 1
Top tip!

We recommend checking

Post Message

the forums regularly to
keep up-to-date with all
the latest topics.

Public health practitioners Ass Reg > New Topic
Author: Angela Smythe
Date/Time: Tue 13 Jan 2015 @ 6:30pm

= ™
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8. Addressing Clarifications

Accompanying video can be found at:
https://www.youtube.com/watch?v=sy8e3PslgMc

Requests for Clarification appear in either your Contact Diary, Course Folder or Assessment Log.

Home | Course Folder Contact Diary Evidence Folder News & Events Forums PDR Evaluation Registration Form Messages

Review your progress through the Course with full 150 14 wnvis (o0 5
COllI'SB FOldel' B details of all units and elements being taken. Course exp. 39 A bl

noles can be viewed and completed compelence 0% Course Metrics
GUNME o b tplosdied (o review: j Practitioner Declaration
W | Assessment Log

' ‘y Practitioner Overview

Kent, Surrey and Sussex Public Health Practitioner Registration Support Scheme

»01.7a 1a Recognise and address ethical dilemmas and issues — demanstrating , Requires Clarification

Total Docs: 1 knowledge of existing and emerging legal and ethical issuesin own area of |~ Alfreda R”;gg 20/081
practice

»01.1b 1b Recognise and address ethical dilemmas and issues - demonstrating D \

Total Docs: 0 the proactive addressing of issues in an appropriate way b * Started

012 2 Recoanise and act within the limits of own comaetence seekina advice ™1 Mot Started

STEP 1a Address a clarification by opening the Evidence Wizard from the evidence folder.

L(_SEB_S $= - Kent, Sumey and Suss... w “ Angela Smythe v
—n\
Home Course Folder Contact Diary | Evidence Folder  Mews & Events Forums FDR lu 1 ign Form M ] ﬂ

E"idence Folder Elore l:vidmmrdommd}nl_um :;Un‘lil‘d'mlcuﬂ!]u'lﬂ_ﬂl‘ chaims Hene |
ml:lrl::x::un b submitted as evidence of work cartied o, updated CEnaninea Dadlkision

I | Assessmant Log

| -Q Open Evidence Wizard \

1b Upload the supplementary or new evidence by clicking on Upload a File in the Evidence
Wizard and cross referencing it as usual. (Follow these steps on Page 8 if you’re not sure how to
cross-reference evidence).

KSSPRS §== -Ment Sureyand Sussex..  w [T Angela Smythe v

—n

[ N ] Evidence Wizard
Home Coursel ~ . | . ” = - = : 1
— [ httpsirsystem.jeamingassistant.com/modulesievidence-wizardndex.cfmTuuidCourse=FD2E90A5-5681-BC...

E\fidem P bl R ;Mneeueclarabon

evidence wizard B

' E:mm wizard |
] my ov i . E 3

1

M) Refarence E x
= commentad b g #o itifieti [ £
Kentpdf U - e _.. o I- -I --. .I,. -' :.--- il | - L)
2] commentan |
Hent dc.":‘:-he = 3
B Testimonial E 3
B) copies oftd | LearningAssistant LR 4

| - |
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Address a clarification by expanding on the existing commentary.

Please note: You cannot edit a commentary within Learning Assistant. You will need to edit it
on a PC and re-load the file onto the e-Portfolio once it has been amended.

STEP 2a Download the file to your PC and edit in a programme like Microsoft word.

|

The need for local service evaluation means that in Public Health we may need to
ook at qualitative evidence from self.created surveys to see if service provision
meets the needs of the population to which it is targeted. In this instance we

4

Top tip!

would seek the views of as many service users as possible. These results would Use a different colour to
not be lisable to th lation, but 0od evid that . .
necessarily be genera o the population, but give g ence make it obvious where the

represents the target group in question.
As part of 3 performance analysis at the end of the MEND HEA, | was asked by Changes haVe taken place

the Healthy Weight Team Manager to look at akernative programmes being within your document.
used esewhere and the sorns of results they were getting with a view 1o

assessing how well the MEND programme was working comparatively, and ako
whether Medway should perhaps commission a different programme. A Public
Health Registrar started this process by making a st of interventions which |
then looked at in detall. For each one it was important to look at the numbers of
children and young people who had taken part in a programme, the evidence
behind the intérvention (whether an RCT of locally designed for example) and
the accuracy with which results were published, including the presence of
confidence intervals. Ev 1.28b is an email and spreadsheet | produced detailing 1.28b
each of these things and comparing published results with Medway's MEND
outcomes. | aka then incorporated some of this information into the
presentation | gave to the Healthy Weight Team on this plece of work (see shde
13 of ev 1.07). | used Allve n Kickin' as an sxample of a programme introduced 1.07
10 @ local area that didn’t have an evidence base that | could see, had small
numbers of children completing so far and had not reported confidence
intervali on results.

Once | knew how to find evidence and the types of papers available, | then L]
needed to learn how to assess their reliability and attended a local eritical

2b Once you’ve made all the changes you can upload it to Learning Assistant in
the usual way using the Evidence Wizard.
KSSPRS I= -MentSureyandSussex..  w W Angela Smythe v
=a?,\
o o S : Top tip!
28 & .t'.p'!.-"l’bjstam. L.comymo: | ﬂdgx.c-m?-JuldDourse:F[‘r?ﬂﬂOAé-SﬁE--BC._. - USe ﬁle names like

E\fidﬂl‘li SEEan YT bt « . »
| evidence wizard Version 2” for new

Hitianes Daclaration

BEsment Log
| — commentaries to make it
Evidence Wizard | . ; .
obvious they’re revised
versions.
&)ty v g | E 3
ﬂ Reference l o
= Commentad <> |3k B m it || 8 ~ || G Evidence i) fo
;ﬂmf ; ! = — r " Commenta..in Kentpdf - o '
] Commentar = L = MR mell daex
Kentdoex é E:’Tﬁ::lu r -: E:mm:n:: :e:lrdo:x
@) Teatimonial | : Dy ' 'fv B
&% ninac = Commenta...in Kent.pdf
B) Copies ofed l_{;"i:.‘! LearningAssistant i iliwl:l:'! = Eo:m of m:s.d:::
- (21 Current work = i::?:.:;lc:m‘a“‘
| @ Dowmens S s
...---ru..-,. SN DENDE TS l'nudFilgs UKPHR Ap.. fication.doc Adnhp
evidence wizard UPLOAD
s \I o
& vptoaa | [ 7vve ]f (& petaits f 2 Cross Reterence | 2c Make sure you re-name the new
' commentary to make it obvious that it is a
i i revised version. Cross-reference the file as
Hame: e y 12 loe clarifs }+  This evid has not q
i A e A e S usual following these steps on Page 8.
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STEP 3a From the course folder navigate to the indicator needing clarification by clicking

on the blue indicator number and click the “Choose Evidence” link to bring up the pop up

containing the list of evidence.

Competence Claim [} Choas Evidence | [ Endence Wiz

=) Frint Comtact Diary

Diary eniries for this Element

Catogory:

Bvarsion:
Area |- Professional and ethical prag|

i

3b Remove the commentary from
the indicator requiring clarification
as shown here in the pop-up.

Compatence Claim

Wary EvidenceFolder Mews & Evenis Forwms FOR Evalutien  Reglswation Form  Messeges

Your Course folder i displayed below. Fot eath element, il displays
vk Templates and the U

Hetatence

[rosommencenss 8
.

||||||

crmmactag (s fur clafcatizns) - mplamarting the 5
9

LI
Tesumonial
Cepies of Certifeates

UMPHE Apphication for Veroation
the Stap rpaign i Kenl

My oY

e Deseriptian

Cormerantary 1 - gl

3¢ But keep it in the Evidence folder for audit purposes.

Conact Diary  Evidence Folder  hws & Fveeta  Farums

Haoume | Cosrea Foldar
H Al Your Courne fokder is diaplayed below: For sech element. it displys
Eleme“t Il'lfl.'l & e Cournewart Tarmplates and the Uploaded Dot uments.
ann Fudanee Masiager

v
q LETT
;" Waterersa

SUOE  Carmmatay 1| {63 164 Clthratiansh inpemanting S3phsber Camiags

POR Pewkiation Reguiration Farm  Mesaiges

PQasTANE.COm/ Corse evidence_mansger

o Ik
s Claric ation
& P s Rigash

|
B

Once you’re happy that the clarification has been sufficiently addressed via amending
commentary and / or uploading new or supplementary evidence submit for assessment.

STEP 4a Click on the Submit your competence claim link...

Home Coursa Folder ContactDinry Evidence Folder Mews & Events Forums POR Evalustion Meglstration Form  Messages

Eleme nt infu % ;:':‘w“ iol?h! dl:plny‘;:;!ew Il‘u #nch elament, i displays

4b Then click on OK to confirm

Ry Course Duick Links

0116 - b Recogrise and address ethical dilermmas and issues - demonsirating the proactive addressing of lssues in an appropriate way

[ovmtoenss = o oy S

Overview:
&ren 1: Prafessional ond ethical practice

-,

e

| &7 indicator Stared

Mo deading cot

Maws & Events Forums POR Form
dar i ] Practiion
(Tem The page at hitpa:!/ B Assessn
systam.learningassistant.com says: |-
. Ar o 84 o wish B0 LB yiur Competence |~CW

Clgm -

£ Indicator Stared

Mo deadiing set

Submin Your Competence Claim
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9. Addressing Resubmissions

Accompanying video can be found at:
https://www.youtube.com/watch?v=0Fs5MPZUCo0

Requests for Resubmission appear in either your Contact Diary, Course Folder or Assessment Log.

Home | Course Folder | Contact Dlary Evidence Falder News & Events Farums PDR Evaluation Reglstratlon Form Messagesn

Element |nf0 Ynnr Gnur"c folder is displayed below. For cach clement, it ' l
ork Templat nnd1thp5mdcdDucumcnts_ Practitioner Decl

" | Aszesamen

'% Course (
-

01 .4e - 4e Continually develop and improve own and others’ practice in public health by objectively and constructively contributing to reviewing the

effectiveness of own area of work.

Assignment Datails Submit Your Competence Claim

Overview: tatu 4 Requires Resubmission ~
Area 1. Professional and ethical practice © (25-03-15 Alfreda Riggs) \(‘\
3 Here you can see
1 o o < Accept || o Partially Accept arequest in the
Course Folder.

ol

@ Submit Your Competence Claim

STEP 1a Remove the existing commentary and evidence from the indicator
by clicking on “Choose Evidence” link.

Choose Evidence | | 2 Evidence Wizard |
Competence Claim (2 2 _

& commentary

#] evidence

1b Then select the commentary you want to remove
from the pop-up as shown here.

Home | Cosrne Folder | Comlact Diary Fvidence Folder Mews & Evems Forums POR Fvalaation Roegeiraton Form  Mestages

[ § Pracamene: Declarst e
Element info &R joxonsiotms i s serer e K g 0

" B Come Dukch Linka
IMPORTANT
Make sure you DON’T
delete the previous
commentary from the
portfolio.

Endence Mansger
ystem learningassistant com, course evidence_mansger

jeno

Samater Canamgn

1wt o

s e

oty | (72 400 Clarehiatons, Singimmmian Shrpbober Campag in
ot doce

Hadersnce

Camemanary 2

L3 Coown Eviderce | [ Evbence Wiraed

page 24



STEP 2 Upload the new Commentary.

Upload the new Commentary

Home Cowse Folde:  Contact Diare | Feidence Folder | News & Fvenis  Forems PDR - Fvahwation  Reaistration Form Messages
—8ann Evidence Wizard el

i hrips:f fsystem_learningassistant.com/modules fevidence-wizard findex.cim?PuuidCourse=FD2690A5-5681-B

petBTTOL,

evidence wizard

And cross-reference it
to the indicator it in the
usual way shown here.

STEP 3 Once the work is completed submit the indicator for assessment by clicking on
the Submit Your Competence Claim link.

Home Course Folder | Contact Diary Evidence Folder News & Events Forums PDR Evaluation Registration Form Messageso

Element info % Your Course folder is displayed below. For cach clement, it

displays the Coursework Templates and the Uploaded Documents. Praciimioner Decl

Assessmen

% Course |

01 .4e - 42 Continually develop and improve own and others’ practice in public health by objectively and constructively contributing to reviewing the

effectiveness of own area of work.

Assignment Details Submit Your Competence Claim

QOverview: Z Requires Resubmission
Area 1: Professional and ethical practice (25-03-15 Alfreda Riggs)
! 0 7 Accept || o Partially Accept
o

Submit Your Competence Claim \“(\

A
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10. Addressing Partial Acceptances

Accompanying video can be found at:
http://youtu.be/0Fs5MPZUCo0?t=1m1s

Requests for Partial Acceptances appear in either your Contact Diary, Course Folder or Assessment Log.

Review your progress through the Course with full a5 AT 10 Mo 14 | Madify Sefected Units
course FOIder details of all units and elements being taken, Course . |exp. 40 .

notes can be viewed and completed competence % | w Course Metrics

Glaln ca s Unto sdu o tevess _; Fractitioner Declaration

[ | Assessment Log

| é' Practitioner Overview

Kent, Surrey and Sussex Public Health Practitioner Registration Support Scheme

L

Y fhe e s )
»011a 1a Recognise and address ethical dilemmas and issues - demenstraling I1| :;n 1_” Accq:t
Total Docs: 1 knowledge of existing and emerging legal and ethical issues in awn area of Alfreda Riggs 21
practice |
»01.1b 1k Recognise and address ethical dilemmas and issues — demenstrating !} M. Srartad
Total Docs: 0 the proactive addressing of issues in an appropriate way

STEP 1 Upload the new commentary and evidence to the evidence folder.
Using these steps here upload the new commentary

TETY
L A twa,

evidence wizard

Upload a File

And cross-reference it to
the indicator it in the usual
way shown here.

STEP 2 DO NOT remove the existing commentary and evidence from the indicator since
they have been partially accepted.

lm Choose Evidence | [} Evidence Wizard

Competence Claim

-ﬂ] E.\r. 1'I MSL Course Transcript (2005) [}
-!l] Commentary 1 Implementing Stoptober Campai... .C M @
.-IE] Commentary 1 {(v2 for clarifications) Imple.. e . M . @
-E] Ev1.2 Supplementary Evidence N l @

Choose Evidence »> Save Changes
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Once the new commentary and associated evidence have been uploaded, submit the indicator

for assessment.

STEP 3a Click on the Submit Your Competence Claim link to submit your work for assessment.

Home | Cowurse Folder | Contact Daary Evidence Folder HNews & Events Forums PDR  Evaluation RegstrationForm  Messages

Eleme nt i nfo % Your Course folder is displayed below. For each clement, it displays Practitioner Declaration
the Coursework Templates and the Uploaded Documents. Assessmant Log

i % Course Quick |Links.

01 .1a - 1a Recognise and address ethical dilemmas and issues — demonstrating knowledge of existing and emerging legal and ethical issues in own area of

practice

Assignment Details Submit Your Competence Claim
Overview: &) Indicator Partially Accepted
Area 1! Professional and ethical prachice {#1-08-14 Alfreda Riggs)

.?_ o {j No deadime set

Q}' Submit Your Competence Claim \“‘0\

Home | Course Faolder | Contact Duary Evidence Felder Mews & Events Forums PDR  Evaluation Registration Form  Messages

: =

" y 4 I b
Element info && 3 e wow L ]
L ‘ system.learningassistant.com says: Asi
Are you sure you wish to submit your Competence
Claim? | %

Cancel oK

07 .1a - 1a Recognize and address ethical dile

et B 3b Then click on OK to

confirm your decision.
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11. Self-electing a resubmission

If you have already been awarded a Clarification but feel you have better evidence
in a piece of work or Commentary you can request a re-submission.

Home CourseFolder ContactDiary Evidence Folder MNews & Events Forums PDR [Evaluation

Welcome to the | eaming Assistant Message Cer

Message Centre commncae ey o akery v STEP 1@ Contact your assessor via
' the Message Centre and request the
particular indicator as a re-submission.

] e | e

Cempose Message

Angela Smythe Compose Message

Kent, Surrey and Sussex Public Health Practitioner Registration Sy

Scheme
o Angela Smythe
Atachement: Grasse ra | ol chower 1 Kent, Surrey and Sussex Public Health Practitioner Registration Support
leorl=xi e B Scheme

i
r Subjecti Can | re-submit the indicator?
‘ Attachment: | Choose File | Nofile chosen

LB = i il iP

Hi,

STEP 1b Once your assessor has
. You have requested a clarification however I have better evidence in my second commentary
amended the deCISlon and awarded a please can I ask for the assessment decision to be change to a re-submission to allow me to do
this?
re-submission you can_follow the steps
for a re-submission.

Regards,
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12. Completing Practitioner Overview

It is highly recommended that you complete the front of the assessment log titled ‘summary of
portfolio by the applicant’ that features in the Assessment Log.

Public Health Practitioner Assessment Log

To be completed by the applicant, assessor and verifier

Name of practitioner: Angela Smith
i ¥ Top tip!

It’s a good idea to list your
main pieces of work in order
to assist the Assessor and
Verifier as they work through

Summary of portfolio by applicant [optional - e.g. list of main pieces of work]

your e-portfolio.

UKPHR

Public Health Register

STEP 1 To add a Practitioner Overview, go to the Course Folder and click the
Practitioner Overview link at the top of the page to open a new window.

| Home :Eoursefoldet_' | Contact Diary Evidence Folder News & Events Forums PDR Ewaluation Registration Form Messages

Review your progress through the Course with full 15 Jun 14 30N 38 [ ol podify Selected Unite
course FOIder @ details of all units and elements being taken. =~ exp.100% (8P| Madify Selacted tind
Course notes can be viewed and completed D @COUI’SEME{HCS

competence claims can be uploaded for review. 2
D Practitioner Declaralion

| | Assessment | og

| 22 Practitioner Overview

Kent, Surrey and Sussex Public Health Practitioner Registration Support Scheme View: . m

Unit / Element Status

0112

1a Recognise and address ethical dilemmas and issues - demonstrating | 0 Reviewed and Accepted
Tuolal Docs. 1 knowledye of existing and emerging legal and ethical issues in own area of Alfreda Riyys 25/01/2015
practice
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STEP 2 Fill in the box labelled “Summary of portfolio by applicant”.
Leave the Applicant and Signature Boxes empty. They are not needed.

Top tip!
It is recommended
that the you complete
this box by listing your

Practitioner comments on portfolio - To be completed by the practitioner once the portfolio has been completed.

Applicant

commentaries.

Summary of portfolio by applicant 'Commentary 1: Implementing Stoptober in Kent

| Commentary 2: Reducing fuel poverty through the East Sussex Warm
Homes Healthy People Programme

Commentary 3: Development of Hastings & Rother Health Trainer Service] Q “&:

Signature and date

| Submit the form || Reset the form |

-~

(.

Public Healh Practifioner Asssssment Log STEP 3 Once the entry is complete, click the ‘submit the
To be completd by the applcant,assessor snd verfir form’ button and once the entry has saved, close the window.

The text added here will appear on the front page of the
Ry g The Public Health Practitioner Assessment Log.

Summary Of Portfolio By Applicant

Commentary 1: implermenting Stoplober in Ken Commentary 2: Reducing fuel
povery through the East Sussex Warm Homes Healthy People Programme
Commentary 3: Development of Hastings & Rother Health Trainer Service
Signature And Dats:

You can complete the overview section as you work
through your portfolio or at the end, before verification.
You can also edit the Summary of Portfolio as required

: by clicking on the same link, updating the text and
UKP][_‘I[ R pressing submit again.
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13. Applying for Verification/Getting references and testimonials

Accompanying video can be found at:
https://www.youtube.com/watch?v=5gWZsrgK-kE

NOTE: Before you start the application process to submit to the verification panel, ensure you
have all the correct documents required for your application:

Verification application form, Testimonial, Reference, Current CV, Current Job
Description, Certified copies of any certificates.

STEP 1a For guidance on this process scroll to the bottom section of the Course Folder page

and click on ‘Other’.

Total Docs: 0 one's own to improve health and wellbeing outcomes - aemonstratlng £ i
awareness of i. principles of effective partnership working
» 04.11cii 11cii Work collaboratively with people from teams and agencies other than D Mot Started
Total Docs: 0 one’s own to improve health and wellbeing outcomes — demonstrating c.
awareness of ii. the ways in which organisations, teams and individuals wark
together to improve health and wellbeing outcomes
» 04.1 Tciii 11 ciii Work collaboratively with people from teams and agencies other than D Mot Started
Total Docs: 0 one’s own to improve health and wellbeing outcomes ~ demonstrating c.
awareness of iil. the different forms that teams might take
»O0tal Docs: O Communicate effectively with a range of different people using different D Mot Started
T s,
Other Other Supporting Docu;s_
» Other. [ started
Total DD%(Q\‘S“F'“D Documents
Forms ems Appag,
» Forms:i e r, Submitted & Awaiting Review
Total Docs: 1 APPSR 29/08/2014
Agreements [ttt |
»Agreements.l oo Raraanants [ Not Started
Total Docs: 0

STEP 1b This will then
take you to the ‘Element
Info’ page from where

you can download the
Guidance for References &
Testimonials document.

Home iEmséFdﬁe_r" Contact Diary Evidence Folder News & Events Forums PDR Evaluation Registration Form Messag

Ele ment info % Your Course (older is displayed below. For each element, it displays

the Coursework Templates and the Uploaded Documents.

Other .1 - Supporting Documents
Assignment Details Submit Your Competence Claim

+ A completed verification application form ('see application forms I}) Indicator Started
section’) -

+ Acument LY

« Acurrent job deseription

+ Certified copies of original certificates tor qualifications and courses
+ Atestimonial

« Areference

Mo deadline set.

@ Subrmit Your Competence Claim

@ ;‘ Guidance (ur References & Testimonials
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STEP 2 Upload and cross reference the reference and testimonial.

Use the Evidence Wizard to upload your reference and testimonial to the e-Portfolio as shown in

these steps.

AR RERR,

ewdence wizard
m

02

03
04

© A i @ ‘
o |"Upload || 'i Tyrpa @Datalls OTHER

Choose File | Testimonlal.docx w\\
&

Choose the file you wish | 3 _
to upload... _Back | Upload |

Area | Professional and ethical practice
Area 2 Technical competencies in public health practice
Area 3 Application of technical competencies to public health |

Area 4 Underpinning skills and knowledge

Supparting Documents
AGREEME Contracts and Agreements.
M‘j Key to colours

Not Start

...and cross-reference
it under the ‘Other’
section.

Finally tell the system what the document type is that you are uploading.

[5 w Supporting Documents Select All —

::| H i Curriculum Vitae

j n ii Current Job Deacription

j n iii Cenified cupivs ol ceilificales
[ ] Bl v Tesumonial

n v Reference
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14. Applying for Verification/Uploading a CV and Job Description

Accompanying video can be found at:
https://www.youtube.com/watch?v=PjSZBIMajDs

As part of the application for assessment your CV and job description may already have been
submitted. If these have not changed then nothing more needs to be done. However if your role
has changed or you need to update your CV then you will need to replace the originals with the

latest versions.

STEP 1 From the course folder page click on Other in the Supporting Documents section.

[ C R

Total Docs: 0

» 041 1ciii
Total Does: 0

“

»Ostal Docs: O
F s,

Other Supporting Bucu".;

;ﬁg;géi\ﬁ(‘ Suping Documents
Forms e <

» Forms:i
Total Docs: 1

r Agreements.T
Total Docs: 0

Other

Application Forms

Contracts and Agreements

Asssgrerent (retads

PG ¥WUTK CONEUUTEUYETY WILTT PEUDIE 00T CEd TS 31U g siisies v uian
one’s own to improve health and wellbeing outcomes - demonstrating c.
awareness of ii. the ways in which organisations, teams and individuals work
together to improve health and wellbeing outcomes

11eiii Work collaboratively with people from teams and agencies other than
one's own to improve health and wellbeing outcomes - demonstrating c.
awareness of iii. the different forms that teams might take

Communicate effectively with a range of different people using different

Suberet Yiows Contrigert eveie Claim

l_l NOT STarea

[ Mot Started

[ Mot Started
' [ started

Submitted & Awaiting Review
29/08/2014

[ Mot Started

Overview:
For the venfication Btage, i sdnon 10 your completed poriobs snd
arsasnment kog completed by your 35303 50f plea s Drowide the

Aequines Resutemis 3ion
(051214 Alfreda Riggs)

In this section A P ccept || P Partiady e
H . A i ol L (uee fonma
you will see the s T

® A current job descrption
» Cortifed cogme-s Of orngerasl Cartilat sl bor Gualfic statrd nd Coursds

CV and or job
descriptions
that have been
submitted.

Competence Clam

[} Ohovae Endence | [} Evidence Wizard

STEP 2a If required you can remove the original CV and Job Description by
clicking on “Choose Evidence” which will open a new pop-up...

ece Eviesonce Marags:

£ mitpe./ Sy stem. loarmngassistant com/cournaevidance_manager cim tu

‘wna«tiu\

o TR \ 2b...and from here
' 0 o cticatons eptob Campen Ko o w./ you simply deselect
Teatimonisd a .
| 8 the old versions.

UKIHIR Applcation 1or Vienficatson

(g Commentary 2 - mplemenning the Stoptober Campaign in Kent
My C¥
Jol Beseription

Commantary | - implementing the SIoptater Campaign i ket
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STEP 3a Replace a CV and job description in supporting documents with the newer
versions by uploading them using the Evidence Wizard.

------

SMIDEROK UYEN 3b Ensure you name
== evidence wizard .
a UPLOAD new documents in

onialdg é_'.}“UpIoad .\I @ Type || & Datails | ‘ ﬁ Cross Reference | such as way as to
04 make it clear they are
H Title My Uploaded GV updated versions.
1 ‘ Doscription | g 7 ==~ 1= - £ & '
r & -

Updated CV
deatac?

''''''

nisldd | &} upload || [R Type || [§ petaits | ; eVjfance unzard 3c Click ‘NA’ for

- onial.da ‘ 1 er—— their type and tick
4 ~ Accredited Prior Leaming (APL) o = B o i the appropriate box
F - Commeantary (C) I [ ] [l ¥ current Job Deccription under the
Don't Know (DK) 7 [ ] Bl i certified vupies uf catificates Cross-Reference

Jpdateg ~| Exam Result (ER) A ] El v resumonal
A Examination of Evidence (EoE) | [ Bl vReference tab.

Not Applicabla (NA) pday \
i | ~ Obeervation (0) = %\(( \
el ~ Product (P) “\\/

STEP 4a Remove the original CV and job description by clicking on “Choose Evidence”
which will open a new pop-up...

NA WD 7
" W'o -

i ] s
A i)

YN IBAMINGASRATANT COM/Courmn iasnea_ Mmanager chm L Qg Courne Quick Lin

| T - I
Hederence a

P o mmentary 1(vZ far clanfecations) - Implementing fhe Stoptober Campegn in
B8 oo pol

Commatary | (v] for clfacationd) Implementng Sopiober Campiegn » Kant docs

Testimonisl

4b and from here you  cocucicn -
simply deselect the Meditiosemmytyulanpmres
old versions.

\fa Commentary I -implementing the Stoptober Campaign in Kent
My OV
ol Desergrion

Commantary | - TpiRmanting the SIoptober CATEaiEn in KLt

¥ ‘(- [ Evidence Waard

page 34



Uploading Certified copies of Certificates

Only the people listed here can certify copies of certificates.

Assessor The easiest way to do this is to list all of the
Line manager certificates and their evidence numbers in a
Referee Word document and ask the person to sign

a declaration at the bottom confirming they

Person writing testimonial have seen the originals.

STEP 3a Once signed the document is uploaded to the system as usual and cross-referenced
into Supporting Documents.

Competence Claim [ cl

Completed (Assessor Only)

STEP 3b Submit the Supporting Documents

Once you are ready you need to
submit the Supporting Documents

Assignment Details Submit Your Competence Claim t .
o your Assessor for final
Overview: Indicator Subrmilled & Awaiting Review . . .
Tor the verification stage, in addition to your completed portfolio and 4 CheCk|ng CI|Ck on 'the Su bm|‘t
asgeczment log completed by your assessor please provide the following

documentation:

No el g, Your Competence Claim link in the
« Acompleted verification applieation form (see application forms COUFSG f0|del’ and CI|Ck OK |n the

T
suction’) Submit Your Competence Clpign
~J %Q\ pop-up box that appears.

= Acurrent job description
+ Certified copies of original certificates for qualifications and courses

Competence Claim Home Course Folder | Contact Diary Evidence Folder Mews & Events Forums PDR  Evaluation Registration Form  Messages
.|
| Pocument Title ; =:
#) Job Description " " Pra
Element info &5 Tim v ax o |
ol ‘ system.learningassistant.com says: A
Are you sure you wish to submit your Lompetence
Claim? (
#] Reference l%

QK

Cancel

01 .12 - 1a Hecognise and address ethical dile
practice

Downloading Application Form
STEP 4 You can download

from your Course Folder. You
Assignment Details can then open the form in

i Microsoft word or similar.
Application for Verification Form \((
\‘&
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Filling in the Application Form.

STEP 5a Complete all
| the sections apart from

Application for Verification of Assassment to s
meet the Public Health Practitioner Standards M“:f;’::n o o the Assessor one. When
¢ 456550 4 SatisTed Mt You have HeL 4l B a0t e :
e A B I T S you have filled out the
8t (0BT ¥
This form must be completed and signed by you the practitioner (Pa o™ )‘,w"’;\ o "“)Er"“w ﬂm\«:""“‘\ f rm m | t ff t r
A and B) and your assessor (Part G). You must send it i had ooy for, 0 97 B e ¢ (0] emall It o (0] yOU
wth original sgnatures. "\;:ﬁq,*‘ b0 G@MM‘“
. . \ W :

e e o et g i S Yo st o _l assessor who will then
16 Tolwire) GOCUMMBNERG: L o . .

p— 1 complete this section.

* Acument b description e

& Coplas of ongingl corfcates a1 50 Corfad 35 BENG JnUING by B R

. :o“a':':zmm {for qualfcalions and Curees) » -

 Arstersnce W ‘y-.ﬂ”"' ’ .
Mone information on EEMOnists and refenences is pravioed in e previcus " ,‘-a“"'*‘n. 5b They WI” then
Sacton, Thosh giving leatmaniits and ralarances May be Conacied af pan of ‘._m\‘ »:,nf—
e varfication process w"‘” ¥ .
S o e Lo i o ; complete their part
compinted assesEment log will by netumed B ou. You wil Then be sighie o
apply i the UKPHE for mogisiration: this mrust b dane within 3 manths of
z:“:"mmmﬂw|m:msummm-rn-.—mmnm \ w\*“m of the form and Send

W H
e it back to you for
N g g
™ e submission to the
o
P g
o system.

STEP 6 Upload and cross-reference the Application Form
Follow the usual steps for uploading evidence to the folder. Make sure you cross-
reference this to the Application Forms section.

Hane~ 8 1B AA|

0 e .'I..mp'u:m of techrical competencees to public health work

Selr
g mls and krowledge Sation Forms .

THER ¢ aral T
. =3 Lo

ORMS | Appiication Fom -l

b Y : o i —
QEEME Contracts and & ™ M‘j
Ky L . g 8.
P S Save

STEP 7 Submit the Application Form

!

B Once you are ready you must

OIS 15 APPACAROR Fovns submit the Application Form to your
Assignment Details Submit Your Competence Claim Assessor for flnal CheCklng- CIICk On
— _ the Submit Your Competence Claim
% Application for Vienfication Form ’ Mo deadline set. . . .
link in the course folder and click

Submit Your Competence Claim OK in the pOp—up bOX that appearS.
O

2 Home @ Course Folder | Contact Dinry Evidence Folder Mews & Events Forums PDR  Evaluation Registration Form  Messages
Competence Claim

Dogument Title

system.learningassistant.com says:

Element illfl} % c The page at heeps:/ [

&) URPHR Application for Veril
| Are you sure you wish to submit your Competance
Claim?

I Cancel ! OK

01 .1a - Ta Aecognise and address ethical dile
practice
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15. Downloading the Assessment Log

Accompanying video can be found at:
https://www.youtube.com/watch?v=070hsC1uJTY

STEP 1 Download the Assessment Log (the log is automatically populated via the e-portfolio)

Go to the Course folder and click on the Assessment Log link in the top right hand box.

15.4uR 14 50 Nay I'f
exp. 100% 2
0% G Course Metrice
—
I i Practitioner Declaration
|W5 | Assessment Log

r& Praciitioner Overview

Click on YES to confirm your decision.

ublic Health Practiti L8 _HL Confimi dasesament oyl

B https:isy Jearni istant.com/course/canfirm_a_..

Are you sure you wish to download this Assessment Log?

I . Top tip!

You can download the
Assessment Log at
anytime.

The Log will then be downloaded to your
Tomifocs0 3 ACUNMaye that promote squlty snd vale divrsty ! PC as a PDF.

01.3d £ =
bt 3d Act in ways that value people as individuals [

i Cd [ oird

3d Act in ways that value people as individuals

page 37


https://www.youtube.com/watch?v=07ohsC1uJTY

