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Kent Surrey & Sussex
Public Health Practitioner Registration Support Scheme

E-Portfolio User Guide for Assessors

1. Logging in

Accompanying video can be found at:
https://youtu.be/xftCHK1mOIM

STEP 1 Type the following address into your website browser Top tip!

and login using the username and password you have been given. Save this web address
. . to your favourites to

https://system.learningassistant.com/nhskm/ make it easy to find.

Password resst

KSSPRS

Keont, Surmey and Sumsew Public Health
Pracitoren Bpgraton Sapoon Mheee

—"\,\

2)_(’. powerad by - ndition
A< learning assistant Copyrght © 2014 Lasming Assistani Lid
s

STEP 2 Accept the Terms & Conditions.

27 The Termna of Use, our Privacy Policy and the relatisnship between you and Leaming Asaistant shall be govemned by the laws of England and Wales. You and
Leaming Assistant agree 1o submit ta the sxclusive jurisdiction of the Courts of England

28. The fadure of Learming Assistant to exercise or enforce any right or provigion of the Terms of Use shall not congtitute a waver of such nght or pravision. If any
provision of the Terms of Use is faund by a court of r.um;wmp:r_y."), claim OI.-‘QCI_ the parties nevenhaless agres that the court shauld endeavour ta give #ffect 1o
the parties’ inlentions as reflected in the pravision, and the oth *of Service remain in full force and effect

) ;
29, You agree that regardiess of any statute or law tothe co ©F D€ forever ba I8 tion arising out of or related to use of the Service or the Terms of Use must
be filed within one year afler such claim or cause of actior

&% LearningAssistant

STEP 3 Change your password to something secure and memorable. Please note the password is
case sensitive.

Password reset

To changs th curmant passwond
d confirm

antnr 8 New password
Top tip!
Use this link to help you

contact us for addiional suppon
el Irakien

if you have forgotten
your password.

Terms & Conditions
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2. Finding your practitioner

Accompanying video can be found at:
https://youtu.be/xftCHK1mO0OIM?t=45s

STEP 1a Find your practitioner
To locate the practitioner’s portfolio, click on the Practitioner Quicklist link in the top menu.

@ Practitionor List 4 Alfreda Riggs ~ The practitioners allocated to

you are listed alphabetically. In

addition, new applicants are
highlighted with a red asterisk.

|
oo | UKPHR There is also a search filter
Donald s| | Bottle, Laura* available that can refine the list
B | i ncela still further.
iew all ne Smythe, Angela

& PractitionerList . Alfreda Riggs ~
Practitioner Quicklist ®

Filter

UKPHR

» Doiald Dy

Donald is t Bottle, Laura *

Smith, Angela STEP 1b Click on the practitioner’s
Viewallne{ | Smythe, Angela name to open their portfolio.

This will open their portfolio at the course folder.

Angela Smith = 1st A: Alfreda Higgs

|8 Course Snapshot
E: angela@kcc.gov.uk 1st V: Lewis Rodriguez ™ Modify Selected Units
[ O | Pos: Practitioner | Assassor Declaration

{: ) ) | Assessment Log

| Assessor Overview

Kent, Surrey and Sussex Public Health Practitioner Registration Support Scheme (Incomplete)

Unit/ Element Status

01

»01.1a 1a Recognise and address ethical dilemmas and issues - demonstrating |j Not Started

Total Docs: 0 knowledge of existing and emerging legal and ethical issues in own area of

practice
» 0110 1b Recognise and address ethical dilemmas and issues - demonstrating the D Not Started
Total Docs: 0 proactive addressing of issues in an appropriate way
»01.2 2 Recognise and act within the limits of own competence seeking advice when ﬁ Not Started
Total Docs: 0 needed
»01.3a 3a Act in ways that acknowledge and recognise people’s expressed beliefs D Not Started
Total Bocs: 0 and preferences
»01.3b [ Not Started

3b Actin ways that promote the ability ot others to make informed decisions
Tatal Dacs: 0
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3. Changing your password and uploading your picture

Accompanying video can be found at:
https://youtu.be/czIfu7sH5QA?list=PLi 5bNEZWv_HAtCi1QAjo79BmIMCIPj71

As well as being prompted to change your password when you first log in, you have the ability to
update it at any time whilst logged in to the e-portfolio system.

STEP 1a To change your password, go to the e-portfolio homepage, and click the Profile Tab.

We value your feedback and suggestions for improvement. Please email the eportfolio
team: eportfolio@kent gov.uk with any concerns, recommendations or comments you wish to

make.
Assessor Tasks r Verifier Tasks |Waiiill Q| Respy Apps |
Change Image ail Settings
Personalise your messages by “‘L Change email address and
uploading an image of yourself. ) manage message centre alerts.
o ﬂ y, Change Passward Evidence Wizard

t | cdit your password to make it Manage your Cvidence Wizard

b more secure o more SEiiillgti
memorable.

STEP 1b Click the Change Password link
and the password change tool will open

Change Password x

Current Password

Current Password

STEP 1c¢ Update your password

by entering your existing password, New Password
followed by your new password and podieiich Suggestions
then Conflrmlng It Confirm New Password

Confirm New Password
Change Password

STEP 1d To complete the process
click the Change Password button.
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Learning Assistant also allows the you to add your photo to the e-portfolio.

STEP 2a From the same profile
tab, click Change Image.

This will open a new tool entitled:
Change Profile Picture.

Change Profile Picture
To change your profile picture, choose a file
below and upload.

Choose File...

Upload Profile Picture

X

We value your feedback and suggestions for improvement. Please email the eportfolio
team: eportfolio@kent.gov.uk with any concerns, recommendations or comments you wish to
make.

Assessor Tasks || Verifier Tasks | | Resources || Apps

Change Image Email Settings
Personalise your messages by @ Change email address and
- uploading an image of yourself. manage message centre alerts.
F s Change Passwaord , Evidence Wizard
Edit your password to make it * Manage your Cvidence Wizard
Imore secure o Immore : Stllillg!&
memaorable.

STEP 2b To upload a photograph click the

Choose File button and select the photograph you

wish to use from your PC.

STEP 2c Then click Upload Profile Picture.

Success!
Your profile picture has been updated.

Change Profile Picture

To change your profile picture, choose a file
[ halow and upload

Choose File...

Upload Profile Picture

Once the picture has uploaded, you’ll see a success
message and your new picture will show in the box.

When you close the upload photo tool, your new
profile picture will appear on your profile tab and on
any messages you send via the message centre.

Assessor Tasks || Verifier Tasks |

Change Image Email Settings
|’ Personalise your messages by Change email address and

uploading an image of yourself. manage message centre alerts.
Change Password Evidence Wizard
Edit your password to make it Manage your Evidence Wizard
More Secure or more settings
memorable.

page 5



4. Setting up alerts

Accompanying video can be found at:
https://youtu.be/CXHQRYrhpW8?list=PLi 5bNEZWv_HAtCi1QAjo79BmIMCIPj71

Alerts can be sent to an email address of your choice to prompt you when work has been
submitted and awaiting assessment.

STEP 1 To set up email alerts, go to the e-portfolio homepage, and click the Profile Tab.

Assessor Tasks | Verifier Tasks Iﬁiﬂ| Resources | Apps
Ermail Seltings

Change lmage
B Perconalise
uploading a urgelf. manage message centre alarts.

e by Change amall address and

Evidence Wizard

| ke it Manage your Fvidence Wizard
maore secure re geftings

memorable.

Terms & Conditions | Customer Support m LearningAssistant

STEP 2a From here, click the Email Settings link.

Assessor Tasks |; Verifier Tasks l Resources || Apps |

Chanye Image Email Seltings

! Personalise your messages by Change emall A
uploading an image of yourself. manage message ¢

| . Change Password Evidence Wizard

Edit your password to make it Manage your Evidence Wizard
mare secure or more settings
memorable.

This will open the Email Settings window.

R Email Eettings

Email Address

STEP 2b Fill in the email address you want
the alerts to be sent to.

0 you wish to receive an e-mail each day with all
jour new messages from that day, or an email
each time someone sends you a message alerting
you to that message.

“No
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STEP 2c¢ Scroll down and select how often you’d like to receive alerts under
the Message Digest section.

The message digest lets you know
when your practitioner has sent
you a message in the e-portfolio
system.

Message Digest
Do you wigh 1o raceive an e-mall aach day with all

.
TOP tlp! Resl  your new messages from that day, or an email
each time someone sends you a message alerting

We recommend that you you to that message
choose to receive daily No

notifications. | oy

Per Message

Evidence Digest

| Cancel || Save Changes |

STEP 2d Scroll down to the bottom of the window to the Candidate Submit Digest
and select how often you’d like to receive alerts (you’ll notice there are other ‘digests’ in
the list - as these are not required they can be left).

By electing to receive an alert, you will

receive an email notifying you when any v
of your practitioners submit any new '
commentaries or supporting evidence
documents for assessment.

Award Digest

Res Candidate Submit Digest
s Do you wish to receive an e-mail each day with all

1p!
Top tlp ] your new candidate submissions from that day, or
We recommend that yOll an email each time a candidate submits

. . something for you.
choose to receive daily m

notifications. aDaily
Per Entry

| Cancel || Save Changes |

Again, it is recommended to click daily. The
daily email will contain a list of practitioners
who have uploaded new evidence for
assessment that day.

STEP 2e Click on Save Changes to confirm your choices.

mpro
imas, r
: Award Digest

Once Save Changes has been clicked, a
= Candidate Submit Digast

s Do you wish to receive an e-mail each day with all confirmation screen appears and the Alerts
your new candidate submissions from that day, or .
an email each time a candidate submits have been set up as reqU|red.

something for you.

Mo

oDnin
Peer Entry
‘T"’-HW
I8  Save Succesful
STEP 2f C“Ck on C|Ose tO Complete the prOCGSS Email Settings have been successfully

updated. b
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5. Downloading the assessment log

Accompanying video can be found at:
https://youtu.be/lemvouUKzyk?list=PLi S5bNEZWv_HAtCi1QAjo79BmIMCIPj71

One of the real benefits of the e-portfolio is that the Assessment Log is compiled automatical-
ly. All that remains is for you to download and review it.

Step 1a
From the list choose the Practitioner
whose Assessment Log you wish to see.

@ practitiner List B Allreda Rigys =

nald Oy o
sld iy Bottle, Laura *
Smith, Angeta

¥ 85 ne Smythe, Angela

sZ

&’

Step 1b

Open their Course Folder by clicking on the tab.

KSSPRS i@ practitioner List 4l Alfreda Riggs =

Home Practioners Mews & Events Appointmanis Forums POR  Sampling Summary  Messages

Angela Smythe = 18t A: Alfradn Riggs 15414 4 v 14 Ol Course Snapshot
e 100
E-angela smytheg@ken gov uk 18tV Lowls Rodriguez = - : . o | Modify Selected Units.
Pas: Fractitiones [ Assesaor Declaation
[T Aspessment Log

[ Assiensor Gvorvien

(< DY L | Evidence Folder | Registration | Contact Diary | Reviews = POR

t, Surrey and Sussex Public Health Practitioner Registration Support Scheme (Incomplete)

— - Step 1c
P [ | Click on the Assessment

Log link situated in the top
A pop up window will appear asking for permission to right menu panel.
download the Assessment Log.
L N Canfirm Assasament Log
: ) hiips:ayatem leamingass) Jeou firm_a..
step 1d o i\‘l‘.ll.lﬂll._"@llﬂ& W IS Assessmant Log?

Click Yes to download the
Assessment Log PDF to your
computer for review.

®oe Confirm Assassment Log
) Mitgsdssystem. eamingassistant cony Courss/ conhinm_a... i

Thank you for downloading the Assesament Log.
Cliek elose button o elase window.

—_ Step 1e

Once downloaded you will see

this pop up window confirming the
download. Click Close to complete
the process.
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6. Navigating a practitioner’s course folder

Accompanying video can be found at:
https://youtu.be/8PyL NUODT1g?list=PLi 5SbNEZWv_HAtCi1QAjo79BmIMCIPj71

In the e-portfolio, each Practitioner has a Course Folder which displays all 12 standards
and their associated indicators. Additional sections are also listed in the Course Folder for:
Supporting Documents (for example, a CV and Job Description); as well as any required
Application Forms and Contracts.

1a To locate the practitioner’s W Practtions st B Allreda Riggs
portfolio, click on the practitioner list [———

link in the top menu and then click on

the practitioner you wish to assess. |

UKPHR

il e Bottle, Laura *
Smith, Angela
v ¥l ne Smythe, Angela

The practitioner’s e-portfolio will open at the Course Folder page.

(LT ASIL | Evidence Folder || Registration || Contact Diary || Reviews

Kent, Surrey and Sussex Public Health Practitioner Registration Support Scheme (Incomplete)

Unit / Element Status

You need to assess all the indicators that have
the status of “submitted and awaiting review”.

»01.4a 4a Continually develop and improve own and others’ practice in public health Submitted & Awaiting Review

17/03/2015

Total Docs: 1 by reflecting on own behaviour and practice and identifying where

improvements should be made

»01.4b 4b Continually develop and improve own and others’ practice in public health Submitted & Awaiting Review
Total Doecs: 0 by recognising the need for, and making use of, opportunities for personal and = 17/03/2015

others’ development

»07.4c 4c Continually develop and improve own and others’ practice in public health Submitted & Awaiting Review

Total Docs: 0 by awareness of different approaches and preferences to learning 17/03/2015

STEP 1b To begin the process
of assessment, the assessor

. wublic health Submitted & Awaiting Review
clicks on the relevant | 17/03/2015
indicator from the Course
Folder.
wiblic heal .. Submitted & Awaiting Review

personal and 17/03/2015
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You will then see a page containing the work uploaded by the practitioner.

In every single indicator being submitted for assessment there’s
usually at least two documents - a Commentary and an Evidence
document.

KSSPRS & practitioner List  Jll Alfreda Riggs

—\
Home Practitioners. Mews & Events Appointments Forume PDR Sampling Summary Massages

Angela Smythe = 1st A: Alfreda Riggs 4 m 14 s Course Snapshot

exp_ 100 e
£ anuela.snmhc-r.;.-'-ccc aov.uk 1st V: Lewis Rodriguez ™ - 1% PO \ ¢ | Modity Selected Unita

Pas: Practitioner Assessar Declaration
- )| Assessment Log

AGSES50r UVeriew

SLYIENY | Evidance Folder | Registration || Contact Diary | Reviews | Course Matrics || PDR i “ Course Quick Links

01 .4a - 4a Continually develop and improve own and others’ practice in public health by reflecting on own behaviour and practice and

identifying where improvements should be made

Overview: 3 ‘? Indicator Submitted & Awaiting Review
Arca 1: Professional and ethical practice
lﬂT- . e 2 Accapt | < Partially Accept
4]
Lo
L ek & Clarificati &9 R .

Competence Claim ﬁ & Print

wat- Dt W e

] cormmentary \0 \: =

9
20 ) evidence L ]

{HTML) = Print (PDF) = Choose Evidence o Evidence Wizard

118

STEP 1c¢ To open the commentary, the assessor just
clicks on the file name. The file will automatically be
downloaded to your PC.

Competence Claim & Print (HTML) & Print (PDF) = Choose Evidence  [# Evidence Wizard

[Ref- Dosiimant

119 Eycommentar c N @
! 2| Y TN

20 @) ewdence '%‘ P N @
| eted [Assessor Only)
EMJ

STEP 1d Similarly, to open the Evidence, click on

evidence file and wait for it to download. Then open
the evidence to assess whether it supports the
indicator being claimed.

Top tip!
All original evidence files are
protected. This allows any
changing or editing to take

place safe in the knowledge
that originals will remain
unchanged.
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7. Making an assessment decision

Accompanying video can be found at:
https://youtu.be/pFbahCvonCM?list=PLi 5bNEZWv_HAtCi1QAjo79BmIMCIPj71

Once the Commentaries and Evidence have been reviewed, you can make an Assessment
Decision based upon whether the work uploaded adequately meets the indicator being claimed.

For each individual indicator there are four assessment decisions you can select from:
Accept; Partially Accept; Clarification or Resubmission. It’s up to you to choose the
appropriate assessment decision.

STEP 1a Select the
indicator you wish

to assess from your
Practitioner’s Course
Folder and download it
as shown on Page 10.

Total Docs: 0

»01.3e
Total Docs: 0

»01.3f
Total Docs: 0

STEP 1b Select the assessment

3d Act in ways that value people as individuals

3e Act in ways that acknowledge the importance of data confidentiality and D Not Started

disclosure, and the use of data sharing protocols

3f Actin ways that are consistent with legislation, policies, governance D ot Started

frameworks and systems.

4a Continually develop and improve own and others’ practice in public health

by reflecting on own behaviour and practice and identifying where

improvements should be made

4b Continually develop and improve own and others’ practice in public health

by recognising the need for, and making use of, opportunities for personal and

others’ development

decision you have decided to give the
indicator from the four choices available

and click the relevant button. ‘;3((‘

Once clicked this will open the Contact
Diary window to allow you to explain

Submitted & Awaiting Review
17/03/2015

.. Submitted & Awaiting Review

= 17/03/2015

[2d

Submit on behalf of the learner

ﬂ Indicator Submitted & Awaiting Review
|

P <7 Accept ¢ Partially Accept

your decision.

S A

\.z

< Clarification = <& Resubmission

STEP 1c First, you should clickthe ¢ e Gontact Diary

Private Box so that your Practitioner
cannot see the assessment decision
Stralght away Create Diary Entry

Create Diary Entry

Entry |Indhnatnri Summary |

COVETE ) (Practitioner or Company will nol see)

Agmegsment Fesdback $

B 7 =-i=~lely

Indicator 01.4a Partially Accepted

& https://system.leamingassistant.com/course/edit_diary_entry.cfm?uuidCourse=FD269...

Top tip!
The description box is
pre-filled and does not

need to be changed.
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Actions LBz s ~ 1= vl R (B

There is not encugh recent evidence to support your claim.l

STEP 1d In the Actions Box, you must
provide the reasons for your assessment
decision.

[ Mext Practitioner |EEEEST s 7 s/ 2015 5 B4
Meeting Date?

| Related Document Title Upload Date Options

Once this Contact Diary Entry has been created, you will be able to
add documents here.

You can ignore the Next Meeting and
Document Upload as they are not
relevant to this Scheme.

| Require Practitioner Acknowledgement?

STEP 1e Once your comments are '~,.
complete click the Create button.

e

to complete the process.

& Print Entries [ Create Entry

" |PostedBy | Description

Jul 29,2015 | Alfreda Riggs Assessment Feedback I need further evidence in order to
4:36 PM Primary Indicator 01.4a Partially accept this.
Assessor Accepted

The comment will then appear in the Contact Diary.

Competence Claim W B Print (HTML) & Print (PDF) = Choose Evidence (& Evidence Wizard

4a
Ref  Document Type(s) [\ 4a
14 [§ Commentary 3e O,E0E,C N @ v
Completed (Assessor Only)

Related Contact Diary entries for this Element

Yes |Jul29,2015 | Alfreda Riggs Assessment Feedback | need further evidence in order to
4:36 FM Primary Assessor | Indicator 01.4a Partially accept this.
Accepted
Mo | Mar 17,2015 | Alfreda Riggs Assessment Feedback please clarify
410 PM Primary Assessor | Indicator 01.4a Returned

As well as in the Contact Diary section at
the bottom of the indicator in the Course
Folder view too.

" | Require Practitioner Acknowledgement? |l sTEP 1 f Cl | Ck the Close button
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8. Use of the privacy box

Accompanying video can be found at:
https://youtu.be/7GL7H-60gJk?list=PLi 5bNEZWv_HAtCi1QAjo79BmIMCIPj71

One of the key techniques that you need to master is the use of the Privacy Box in the Contact
Diary. The primary use of the privacy box is to hide assessment feedback until you’re ready to
present it to the practitioner.

STEP 1a Once you have reviewed
ubmit on behalf of the learner

a Practitioners work and made your
assessment decision as shown on Page
11 of this guide, you are strongly advised % 7 Accept <7 Partially Accept
to tick the Privacy Box in the Contact Diary < Clariicaion <5 Resubmission
entry associated with that assessment.

d Indicator Submitted & Awaiting Review
|

! Create Diary Entry =

R Entry ; Indicator | Summary |

sreate Diary Entry
Private? {Practitioner or Company will not see)
EUEEEN  Accessment Foodback § F

Description B I =ik~ | |

Indicator 01 .4a Partially Accepted

Actions B 7 =-i= = @p F,

There is ot enough recent evidencs tn support your claim.|

e
Next Practitioner = 29 4} 7 s 2015 & M
Maating Date? A
Related Document Title Upload Date Options

Once this Contact Diary Entry has been created. you will be able to h

add documents here.
| Heguire | dgement? l—
3 -

This has two benéefits: In the event that the you need to change the assessment decision or edit
the comments in the Contact Diary entry, the practitioner will not see any changes. Secondly, the
Practitioner will not see any Assessment Decisions or Comments in the Contact Diary until you
are ready to feedback to them.
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STEP 1b To un-tick the privacy box of an indicator you need to
locate each it in the Contact Diary and click on the edit icon.

EI ANGC.SMyMNC@Kee. gov.uk 15T Vi LCWIS HOORguezZ  w - I e e

Pas: Practitioner Assessor Declaration
: 4 Assessment Log

Assessor Overview

Course Fuldcr. .Evidenee Foldcr-' ﬂegiﬂfalinn- Cantact Diary [RETEINE | .PDR. MR PECre

'-°‘hm O Mot g ° | 40K | options

Yes |Jul 29,2015 | Alfreda Riggs Assessment Feedback I need further evidence in order to 01.da ‘p
4:36 PM Primary Indicator 01.4a Partially accept this.
Aszeasor Accepted
Mo | Jul 29,2015 | Alfreda Riggs :Assessmaneodbauk Assessment Log Downloaded
A11PM Primary A Eklated B
e £2 1 Related Document,
sTEP 1 c Th iS Wi ” open up the Contac‘t Diary 10 PH Rap x Jnohn Culien Lighting | De x .w;lklanFym — gifginzy X .n
H H JidCourse-FD2630A5-5681-BC15-DEDEDCT33549020A8uuidCandidate=2CEAD
entry for that indicator and from here you

AWD Bookmarklet 0 Pattern Lab | Build Responsive.ds - Dis Design in the

can un-tick the privacy box. This allows the
practitioner to see all the assessment decisions Contaot Diary
made and a" the feed back prOV|ded- wm.leamningassistant. com/coursaledit_diary_antry.cfmMs=1438187627212..

Summary pye

| (Pracutioner or Company will not see)

Asgessment Feedback 2

B I |i=E~iE-p|%

Indicator O1.4a Partially Accepted

A
You will now see this reflected in both instances of the Contact
Diary: At the bottom of the indicator page and at the bottom of the
indicator in the Course Folder view.
Angela Smythe — 15t A: Altreda Riggs
E: angela.smythe@hcc.gov.uk 1st V: Lewis Rodriguez ™ -
mpos: Practitioner
) Fimmen i i |
(ETTELR Plense select +
Action Z | indicator
Mo | Jul 29,2015 | Alfreda Riggs Assessment Feedback I need further evidence in order to Ul.4a

4:36 PM | Primary Indicator 01.4a Partially accept this.
| Assessor Accepted

save
e

“ontact Diary entries for this Element

Private: JCTTIEE] Flease gelact..
2| action
Mo | Jul 29,2015 | Alfreda Riggs | Assessment Feedback I need further evidence in order to 4 & =]
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9. Changing an assessment decision or editing comments

Accompanying video can be found at:
https://youtu.be/SFSGan6Dgow?list=PLi 5bNEZWv_HAtCi1QAjo79BmIMCIPj71

There may be times when you need to change your comments for an assessment decision or
even change the assessment decision entirely. The process of doing this is simple providing the
Privacy Box was clicked in the Contact Diary entry for the previous assessment decision.

j Create Diary Entry E

LA Indicator || Summary |

Sreate Diary Enfry

LCEIE ) [ (Practilioner or Company will nol see)

Entry Label Assessmenl Feedback 3

Description ”3 I E - = = & E

Indicator 01.4a Partially Accepted

Please note: If the options discussed for editing comments or updating assessment decisions
aren’t available, it may be that the time limit on allowing editing of the entry has passed or the
Privacy Box wasn’t clicked on the original assessment decision. In this case, please contact the
e-portfolio support team for further advice on how to proceed.

STEP 1a To edit the comments on a previous assessment decision, go to the indicator to be
updated and scroll down to the Contact Diary section.

14 |s] Commentary 3e 0.EoEC N @ v

Completed (Assessor Only)

Related Contact Diary entries for this Element
O Private- (LS Fleace select. . =
N Jul 29,2015 | Alfreda Riggs Assessment Feedback Current documents now cover off the ) x=
4:36 PM Primary Assessor | Indicator 01.4a Partlally additional evidence. i
Accepted

Mo '4?81?, 2016 fll‘mh Riggs .Mm:mnnt Fn:d:m ) please clarify \,7 EE]
STEP 1b Click the Edit the Contact Diary Entry

icon  _ next to the entry that needs to be updated.
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Ll T ILLTS YU 1 RSAT § N RS S S T LU O S UL U Y _ I LG LS 1400 | 980 ££40Y, .

0L Indicator || Summary

Update Diary Entry

LTl ) (Practitioner or Company will not see)

il Assessment Feedback &

Description B F ==k » |

Indicator 01.4a Partially Accepted

|B 7 E-E- ¥ _
Current documents now cover off the additional evidence. STEP 1c The Contact Diary Entry bOX Wi”

\ appear containing the previous comments. From
here you can update the text in the action box

Mext Practitioner 29 1t
Meeting Date?
Related Document

7 4N 2015 40

Tila Upload Date Options

There are currently no-documents relating to this Contact Diary Enry,

Upload Document

| Require Practitioner Acknowledgement?

| ce | STEP 1d Click update to complete the process
C of editing comments.

STEP 1e Finally click on the Close button.

STEP 2a To change a previous assessment decision go to the indicator to be updated and scroll
down to the Contact Diary section.

Competence Claim ﬁ & Print (HTML) & Print (PDF)  E= Choose Evidence (2 Evidence Wizard
14 |xJ Commentary 3e 0.EcEC N D
Completed (Azzeszor Only)

& Print Entries L Create Entry

No | Jul29, 2015 | Alfreda Riggs Assessment Feedback Current documents now cover of f the
4:36 PM Primary Assessor | Indicator 01.4a Partially additional evidence.
Accepted
No | Mar 17,2015 | Alfreda Riggs Assessment Feedback please clarify
410 PM Pnmary Assessor | Indicator 07.4a Hetumned
for Clarificati H
afaton STEP 2b Click the
Yes | Mar 16,2015 |Alfreda Riggs Assessment Feedback Well done = red Cross to d el ete
A6 AM Primary Assessor | Unit 01 Accepted as

the entry

Complete

Ehowing 1 to 3 of 2 entries
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STEP 2c¢ Once the entry is deleted, scroll back up and and choose one

of the available assessment decisions

[ TR LS| Evidence Folder | Registration || Contact Diary || Reviews | Course Mefrics | PDR |

identifying where improvements should be made

% Course Quick Links

01 .4a - 4a Continually develop and improve own and others’ practice in public health by reflecting on own behaviour and practice and

Overview: &) Indicator Partially Accepted
Area 1; Professional and ethical practice (29-07-15 Alfreda Riggs)

m/,l‘_ 0 | No deadline set. - Set Deadline
“asis

& Acoept < Clarification

&

!

Subimil on behalf of the learne:

STEP 2d If the assessment decision required isn’t available, the click
the submit on behalf of the learner link

ourse Metrics :;; % Course Quick Links

public health by reflecting on own behaviour and practice and

Submit on behalf of the leamer

J Indicator submitted & Awaiting Heview

A t Partially Ac i
crep y Accep

< Clarification < Resubmission

RN

All four assessment decisions will appear.

STEP 2e As shown in the steps on page 11 then select the appropriate
assessment and complete the Contact Diary entry.

STEP 2f Click the Private Box, provide
the reasons for the assessment decision in
the Actions Box.

STEP 2g Click Create to complete the task.

STEP 2h Finally click on the Close button.

3N indicator | Summary

Update Diary Entry

Private? (Practitioner or Company will not see)

UL Assessment Feedback 4

Description T M=t ~RAP L

Indicator 01.4a Partially Accepted

B I =g (¥

Current documents now cover off the additional evidence,

Require Practitioner Acknowledgem
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STEP 2i Once assessment is complete and you’re ready to reveal the
outcome to the practitioner, click the edit diary entry icon next to the
relevant assessment decision.

Related Contact Diary entries for this Element

Private: m [eEl LV Please selact. ¥
Private |Date 9| Action
No | Jul29,2015 | Alfreda Riggs Assessment Feedback | Gurrent documents now cover off the
436 PM Primary Assegsgor | Indicator 01.4a Partially additional evidence.
Accepted
| | |
Mo  Mar17,2015 | Alfreda Riggs Assessment Feedback please clarify =l
410 PM Prirmary Assessor | Indicator 01.4a Returned
for Clarification
| | |
Yes  Mar 16,2015 | Alfreda Riggs Assessment Feedback Well done =]
946 AM Primary Assessor | Unit 07 Accepled as
Complete

Contact Diary

STEP 2j Flna”y Un'tiCk the private bOX m.iearningassistant.com/course/edit_diary_entry.cfmTts-1438197627212...

i | Summary |

in the Contact Diary Entry.

(Practitioner or Company will not see)

Asscgsment Feedback &

BT llis = isayl of il

Indicator 01.4a Partially Accepted

age
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10. Contacting your practitioner via the e-portfolio system

Accompanying video can be found at:
https://youtu.be/En8 PLjgZo?list=PLi SbNEZWv_HAtCi1QAjo79BmIMCIPj71

We recommend, for audit purposes, that any communication to do with the Public Health Practitioner
Registration Support Scheme is communicated via the e-portfolio system. You can use the Message

Centre to communicate with your practitioner within the e-portfolio.

STEP 1a To go to the Message Centre click on Messages in the top menu.

X

Hi Alfreda, Welcome to Learning Assistant, =

Home Practitioners Mews &k Events Appointments Forums PDR Sampling Summary Messages

Welcome to Learning Assistant, a secure electronic tool to enable you to safely and efficiently » Donald Duck gets registered
assess or verily your practitioner’s portfolio online. Donald is the first duck 1o he regisrerad witk
Remember to check the forum regularly for updates from the Scheme Coordinator and to keep in P

A View all news items »
contact with other assessors.

We value your teedback and suggestions for improvement. Please email the eportfolio

team:_enori folle@kent oow vk with any concems_recommendations or comments vou wish to

STEP 1b Click the New Message tab to create the message

Home Practitioners News & Events Appointments Forums PDR Sampling Summary Messages

Welcome 1o the Leaming Assistant Message Centre. Use this facility

M essage centre 8 to communicate directly with others and keep an archived record of

messages sent and received.

[LUETR(ON New Message IS«n‘llltams Amhl“: Drafts

Search;

,CW £ Guilds Advance — Smarter... - Thic one day programmea iz offered to 2t Jun 04,2015 8:47 PM

Z_ Jane Armotl Comimentary One - Dear Healhes, | Have reviewed your first cominien Mar 23, 2015 533 PM

™A | Ancela Smvthe Uniit 3 - 9ai Clarification - H| Alfreda, You have reauired a dlarificat Mar 16,2015 11:49 AM -

You will now see a blank message box ready to compose your message.

[LUCTR(UN New Message [ Sent Items || Archive || Drafts
Compose Message

Alfreda Riggs R Heripient Wizarrd
Kent County Council 2

clear

Subject: | Entor Subject

Attachment: Ghoase Fiie | No file chosen

B 7l=-E-lo@ | Pracmloner:; Trainers || other |

UKPHR
X, Angela Smith
ﬂ Angela Smythe

A3 LauraBotile
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STEP 1c Give your message a subject

Message
Alfreda Riggs
i Kent County Council
Subjecl | atest Feadhack
Attachment: Choose File | No file chosen

BT =i -l Pl

Dear Angela,

The outcome of your assessment for your first commentary ic now available to view in
wour course folder and by downloading the assessment log. I am available on the
following dates 02 March, 06 March and 13 March should you like to talk through the
feedback and to answer any questions you may have.

Kind regards
Alfredal

\§

-

e

Recipients

R«; Recipient Wizard clear

m' Trainers | Other

UKPHR

S0, Angela Smith

n Angela Smythe

5 Laura Bottle

“V STEP 1d Use the space provided to write the message. For example you can use
the Message Centre to prompt your practitioner that feedback is ready to view as

well as offering potential dates to discuss the feedback over the telephone.

STEP 1e You can then select a single
or multiple recipients from the list of
Practitioners.

STEP 1f Or you can use the Recipient
Wizard to send a message to all your
applicants at once or perhaps to send
a message to the practitioners in a
particular Cohort.

Recipients

R‘-_ Recipient Wizard clear

Practitioners 'Trainera- Olher-
 Procttioners | AT

UKPHR

Angela Smith

+ % Laura Bottle

Recipients

Recipient Wizard o

User || Course |RsJyLERY]

Selectall @
Bandura Group
Brighton & Hove
Brighton and Hove City Council
Canterbury Christ Church University
East Sussex

East Sussex County Council

Kent and Medway (cohort 3)
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Message - Recipients

Alfreda Riggs R Rccipient Wizard clear
. Kent County Council =
Angela Smythe

Subject: | Latest Feedback

Attachment Ghoosa File | Mo file chosen

Practitioners '-Trainors. -Dlher
AT TPl  Practiionors (IR

Dear Angela, VEFHR

Thie vulcome of your assessment for your first commentary is nuw available L view in Q. Angela Smith

your course folder and by downloading the assessment log. [ am available on the —
o 3 e SO i Ryl Oecagh [y
Kind regards s ., Laura Bottle

Alfreda

XD

STEP 1g Once you have selected the recipient click the Send button to (/,/
send the message to them.

The Applicant will see the notification that they have new messages
when they next log in and they will probably receive an email alert too.

Reading a Message
The Message Centre will show your inbox. Here you will see any messages you have
been sent. Any messages marked in bold, signify that they have not been read.

INPPREIN| New Message || Sent ltems | Archive || Drafts

Search:
Sender ¢ Message & Date Sent SO 5eicei an | Arshive @
‘? n Angela Smythe Feedback | ot ! Jul 30, 2015 10:19 AM
(-:/ £ | earning Asststant,,, | % Oice Advance = Emartct... Jun 04,2015 8.47 PM
2 Jane Arnott Commentary Ong ¥ Mar 23, 7015 5:33 PM

STEP 2a To reply to a message, click on the message in your inbox to
open it and then click on the reply button.

ILUEYS(V| New Message || Sentltems || Archive || Drafts
RE: Feedback

n Angela Smythe From: Angela Smythe Tos Alfrcda Riggs

Date: 30l 2015 at 10:19 AM

Latest examples just sent - please let me know if this are OK.

Include in Contact Diary

Terms & Conditions Customer Support e LearningASSiStant
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STEP 2b As before compose your response in the space provided and
click send when you are ready.

Compose Message

Alfreda Riggs Send 10"
: Kent County Council EAngeIa Smythe

Re: Feedback
Attachment: _Chease File | No file chusen

Bz =~~~ &5

Sa far co good - well dona!

Latest examples just sent - please let me know If this are OK.
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11. Assessing supporting information

Accompanying video can be found at:
https://youtu.be/9aYDAIfA7X0?list=PLi 5bNEZWv_HAtCi1QAjo79BmIMCIPj71

Practitioners upload a copy of their CV and their Job Description as part of being assigned an
assessor. These documents, usually, do not need to be formally assessed but are often useful
for background information on the practitioner. On occasions, you may wish to partially accept
the Job Description and CV.

[t Evidence Folder i Registration || Contact Diary || Reviews '_ Course Metries || POR | % Course Quick Links
Other .1 - Supporting Documents

Aszignment Details Submit on behalf of the laarner

Overview: I

V4 Indicator Submitted & Awaiting Review
For the verification stage, in addition to your completed portfolio and o
assessment log completed by your assessor please provide the following

dacumentation nES <7 Accept 7 Partially Accept
¥ 4 Clarification = <{§ Resubmission

» A completed verification application form (see application forms
section’)

* Acuirent GV

= Acurrent job description

» Cerlified copies of origingl certificates lor gualifications and courses

However, once the portfolio is ready for verification this section will need to be signed off and
must contain the following documents:

¢ A completed application form

e A current CV

¢ Their current job description

¢ A Testimonial

¢ A Reference

e Copies of original certificates certified as genuine by
a senior colleague.

STEP 1a To sign off the supporting documents, follow the normal
procedure choosing from the Accept; Partially Accept; Clarification or
Resubmission as shown on page 11 of this guide.

Submit on behalf of the learner

i Indicator Submitted & Awaiting Review
|

i <7 Accept ¢ Partially Accept

}3{(‘ 4K Clarification < Resubmission

-
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12. Completing the assessor overview

Accompanying video can be found at:
https://youtu.be/Po3 TmYDJI8?list=PLi 5bNEZWv_HAtCi1QAjo79BmIMCIPj71

Once the portfolio is ready for Verification, you will need to complete the Assessor Overview.

STEP 1a Click on the Assessor Overview link in the practitioner’s course folder.

Home Practitioners MNews & Events Appointments Forums PDR Sampling Summary Messages

Angela Smythe = 1st A: Alfreda Riggs 15 Jun 14 30 Nov 14 || Course Snapshat
exp. 100%
E: angela.smythe@kcc.gov.uk 15t V: Lewis Rodriguez ™

|| Modify Selected Units
Pos: Practitioner [

| = Assessor Declaration

Assessment Log

| =} Assesspr Overview

~/

4 Assessor overview of portfolio - To be completed by the assessor once the portfolio has been assessed.

STEP 1b A pop up
box will appear and

. . Applicant Angela Smyth
you will need to fill s =
. : Assessor Alfreda Riggs
out the overVIeW Of Overview of Portfolio (including list of indicators in
Portf0|| o) b oX La"’_‘_" the standards that required clarification or

resubmission)

Signature and date Alfreda Riggs - 16/03/2015

[ Submit the form || Reset the form |

STEP 1c¢ You should emer—
list all the standards that Alfreda Riggs

reqUIreC_i Cl_arlflcatlon’ Clarifications were required for: 1b; 3e; 4d; 4e; 6b; 6¢;
resubmission or were 7a; 7b; 9aiv; 11ci. In each case the additional evidence

partially accepted and supplementary explanation provided was accepted.

No resubmissions or partial acceptances were awarded.
4

STEP 1d The currency ™%
of the evidence should and supplementary explanation provided was accepted.

also be confirmed. Mo resubmissions or partial acceptances were awarded.

| can also confirm the currency principle has been met
in which ¢75% of evidence is within the last 3 years.

A

Alfreda Riggs - 16/03/2015

Alfreda Riggs
'Angela has demonstrated all of the required
STEP 1e A short paragraph competencies, using three separate commentaries, that
providing a summary of the illustrate in depth knowledge and application: Setting up

and implementing a smoking cessation service;
Establishing a new service specification for contractors

PR

assessment is also required.

S . N SN W | S
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13. Using the forum

Accompanying video can be found at:
https://youtu.be/9Mx3IIY7Jbs?list=PLi 5bNEZWv_HAtCi1QAjo79BmIMCIPj71

Learning Assistant also offers a Forum which can be used to ask questions and share
thoughts with other e-portfolio users such as the Practitioners, Assessors and Verifiers.

STEP 1a To access the forums, click on Forums in the yellow menu bar.

KSSPRS i PractitionerList Jll AlfredaRiggs ~

iy iy

-.a-'—V\

Home Practitioners MNews & Events Appointments Forums PDR Sampling Summary Messages

Hi Alfreda, Welcome to Learning Assistant. ‘\‘) | ‘ | ¥t

STEP 1b You will see a list of forum names from which you can click on the one you would like

to read.
KSSPRS 4 PractitionerList Jl AlfredaRiggs ~

i iy

m

Home Practitioners MNews & Events Appointments Forums PDR Sampling Summary Messages

Welcome to the Learning Assistant Forums, the perfect place to share and broaden your
For“ ms @ personal development experience. Feel free to browse messages and reply wherever you

feel you can contribute.

All Forums T

Please select a forum from the list below:

@ Author @8 Subjec

ﬁ Public health practitioners Ass Reg %‘\ 5 12 Mar 16, 2015 10:57 AM

You will see a list of topics (or threads) in that forum...

Ew} Training Day Angela Smythe 2 Mar 16, 2015 10:51 AM

“Z'_ Easter Training Day Alfreda Riggs Mar 16, 2015 10:39 AM

h? Feedback from Training 03.05,12 Registrar Jessica 4 Aug 20,2014 10:56 AM

"n__]_ Second Training Day Angela Smythe Aug 20,2014 10:56 AM

[F Mentoring Agreement Maoney. penny 1 Aug 06, 2014 437 FM
money.penny Q«(\

Y
...and the number of replies for each. )“\/
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STEP 1c Click on a relevant topic to view the posts.

L Training Day Angela Smythe 2 Mar 16, 2015 10:51 AM
Q‘,‘ Easter Training Alfreda Riggs Mar 16, 2015 10:39 AM
()7 Feedback from Training 03.05,12 Registrar Jessica 4 Aug 20, 2014 10:56 AM

This will show all the posts on that topic.

€ Back to Topics

Alfreda Riggs Hi Angela, Mar 16, 2015 10:51 am @ g]
Assessor
Kent County Council You should have received the documents now.

Alfreda
Angela Smythe Has anyone received the supporting documents yet? Aug 18, 2014 2:20 pm @ @
Candidate
Kent County Council
Angela Smythe This was a very worthwhile day for for me, what did everyone else Aug 06, 2014 4:38 pm @ |g|
Candidate think of the day?
Kent County Council

STEP 1d If you wish to write a reply to any of the posts, click the reply button.

Hi Angela, Mar 16,2015 10:57 am @' @
You should have received the documents now.
Alfreda

Public health practitioners Ass Reg > Training Day > Reply

Thank you, | have received them all|

STEP 1e Add a message and click Post.
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STEP 2a If you want to start a new topic you can return to the list of topics by clicking the Back
to Topics button.

€ Back to Topics € Back to Farums

Author ¥ Message Text ¢  Date Posted ~ | Options
Alfreda Riggs Hi Angela, Mar 16, 2015 10:57 am F{}fé‘j
Assessor '
Kent County Council You should have received the documents now.

Alfreda

STEP 2b Then click Create New Topic

Public health practitioners Ass Reg ] s |

(& Create New Topic < Back to Forums @ Author @ Subject @ Message
Current Topics & | Author :%:‘ Replies :3:| Last Post = ‘
Training Day Angela Smythe 3 Jul 30, 2015 12:08 PM
Easter Training Day Alfreda Riggs Mar 16,2015 10:39 AM

STEP 2c¢c Add a Subject and Message as required.

Post Message

Public health practitioners Ass Reg > New Topic

Author: Alfreda Riggs
Date/Time: Thu 30 Jul 2015 @ 12:10pm

Subject. Assessor meetings

Future meetings for your diary.|

Cancel Post

*

STEP 2d Click Post once you’re ready to share in the forum.

The topic will then appear for others to reply to.

Public health practitioners Ass Reg

— ]

¥ Create New Topic £ Back to Forums TOP tip' @ Author @ Subject @ Message
Current Toplcs Check the forums Replies & LastPost l
L Assessor meetings l'eglllal'ly to keeP abreast Jul 30,2015 12:10 PM
. of the latest topics and
Training Day to answer any of your 3 Jul 30,2015 12:08 PM

practitioners queries

page 27



14. What to do if your applicant self-elects a resubmission

Accompanying video can be found at:
https://youtu.be/Kt1zBV NOII?list=PLi 5bNEZWv HAtCi1QAjo79BmIMCIPj71

There may be times when an assessor has awarded a clarification, but the applicant feels they
have better evidence in a different piece of work (i.e in a new commentary).

'_)3 Jane Arnott Commentary One - Dear Heather, | have reviewed your first commer Mar 23, 2015 5:33 PM o
ﬂ Angela Smythe Unit 3 - 9ai Clarificatjgn - Hi Alfreda, You have required a clarificati... Mar 16,2015 11:49 AM B

ﬂ Angela Smythe Assessment - Hi Alfr

;\>0u let me know what the outcome of my as.. Mar 13, 2015 4:03 PM ]

If this is the case, the applicant will contact their assessor via the message centre and request the
particular indicator as a resubmission.

Hi Alfreda,

You have required a clarification for Unit 3 section %ai however | feel | have better evidence in the new piece of work | have uploaded.

Kind Regards
Angela Smythe
Include in Contact Diary
Terms & Conditions | Customer Support % LeamingAssistant

STEP 1a To facilitate this request, navigate to the relevant indicator in the
applicant’s course folder

(LSS Tl Evidence Folder Course Metrics || PDR

% Course Quick Links

03 .9ai - 9ai Work collaboratively to plan and or deliver programmes to improve health and wellbeing outcomes for populations communities
groups families individuals - demonstrating a. how the programme has been influenced by i. the health and wellbeing of a population

Assignment Details Submit on behalf of the learner
e e

' (29-07-15 Alfreda Riggs)

Contact Diary || Reviews

Overview:
Area 3: Application of technical competencies to public health work

! 03 = —=
dabe Actions vl t ¢‘ Clarification
@ Submit on behalf of the learner

STEP 1b You will need to: click the submit on behalf
of learner link.

Deadline Mo deadline set. - Set Deadline
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STEP 1c All the available  urse Metics | PDR
assessment decisions will mprove health and wellbeing outcomes for populations communities

appear. You should choose
resubmission. Submit on behalf of the learner

been influenced by i. the health and wellbeing of a population

[ ‘? Indicator Submitted & Awaiting Review

7 Accept || < Partially Accept

<_ Clarification | <}y Resubmission

.
Create Diary Entry
Private? | (Practitioner or Company will not see)
bt etisded ¢ STEP 1d In the Contact Diary
pescrpton | [ETT SEERENT 1 comment box, under actions,
. Indicator 03.%a) Returned for Resubmission . you ShOUId State that the

practitioner has self-elected

a resubmission and will be
addressing the relevant indicator
in a new commentary.

Actions iB I | =~~~ |2 |5

Angela has self-elected a resubmission and she will be addressing the

relevant indicators in a new commentary In this instance, there is no
need to tick the private box as
this is an entry in response to a
practitioner request.

Next Practitioner 30 &4 7 A/ 2005 4

Meeting Date?
Related Document

Title Upload Date Options

Once this Contact Diary Entry has been created, you will be able to
add documents here.

| Require Practitioner Acknowledgement?

mf,,, oo STEP 1e Click Create and Close.
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15. Breach of confidentiality

Accompanying video can be found at:
https://youtu.be/RdnV4KoQgi4?list=PLi 5bNEZWv_ HAtCi1QAjo79BmIMCIPj71

Confidentiality must be maintained at all times. A Practitioners e-portfolio must not provide any
personal details of their clients and patients such as home addresses, NHS numbers and so on.
If there is a breach of confidentiality in a commentary or piece of evidence, the Assessor usually
follows the same procedure as for a clarification.

STEP 1a Go into course folder and click on any indicator in which the evidence
containing the breach can be found.

[N T Evidence Folder || Registration || Contact Diary | Reviews | Course Metrics || PDR | % Course Quick Links

03 .9ai - 9ai Work collaboratively to plan and or deliver programmes to improve health and wellbeing outcomes for populations communities

groups families individuals - demonstrating a. how the programme has been influenced by i. the health and wellbeing of a population

Assignment Details Submit on behalf of the learner

Overview: tat _ﬁ? Indicator Submitted & Awaiting Review

Area 3: Application of technical competencies to public health work o

l]i" o eHan | &P Accept | &2 Partially Accept
Adabe

bt & \c;a:lcmun <5 Resubmission
O

STEP 1b Seclect Clarification as the Assessment Outcome.

STEP 1c¢ The assessor should state
in the comments that the evidence
breaches confidentiality and that the
evidence must be anonymised and re- |B I =~ =~ |8
presented prior to the indicator being Indicator 03.9ai Returned for Clarification
submitted for assessment once more.

| (Practitioner or Company will not see)

Assessment Feedback ¥

LB T = b= Lo W

There has been a breach of confidentiality in one or more parts of your e-
portfolio, please correct these issues before re-submitting this unit.|
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In the event that the Indicator

3e tltled “Act in Ways that ::&:Isgecs: 5 3c Act in ways that promate equality and value diversity
acknowledge the importance »01.3d T ——

. . . i ct in ways at value people as individuals
of data confidentiality and fotal Docs:0
disclosu re, and the use of data »01.3e 3e Act in ways that acknowledge the importance of data confidentiality and
shar'ng protocols” has been Total Docs: 0 disclosure, and the use of data sharing protocols

1
assessed and accepted prlor :D‘i.:if . af Act in ways that are consistent with legislation, policies, governance
otal Docs: 0 frameworks and systems.
to the breach in confidentialit
. y r01.4a 4a Continually develop and improve own and others’ practice in public health

then yOU WI ” need tO Change Total Docs: 0 by reflecting on own behaviour and practice and identifying where

their assessment decision to a

resubmission for 3e.

imnrmuameants chanld ha mada

STEP 2a To do this the go to Indicator 3e in the applicant’s course folder.

STEP 2c¢ State in the Contact Diary
comment box that there has been a
breach of confidentiality and state
the indicator where the breach had

»07.3c

Total Docs: 0

»01.3d
Total Docs: 0

»07.3e

Total Docs: 0

(o NI T Evidence Folder || Registration || Contact Diary || Reviews || Course Metrics | PDR

01 .3e - 3e Act in ways that acknowledge the importance of data confidentiality and disclosure, and the use of data sharing protocols

Overview:
Area 1: Professional and ethical practice

| & Indicator Reviewed and Accepted
(30-07-15 Alfreda Riggs)

< Clarification = <}y Resubmission

\
5

STEP 2b Changes your assessment
decision to a resubmission.

taken place.

D Mot Started
3c Actin ways that promote equality and value diversity

D Mot Started
3d Act in ways that value people as individuals

3e Act in ways that acknowledge the importance of data confidentiality and D Mot Started

disclosure, and the use of data sharing protoceols

Assessment Feedback 3

B zl=~k-leoliE

Indicator 01.3e Returned for Resubmission

Actions B _I_ _E - %E v: __c{” '“‘EF

There has been a breach of confidentiality in one or more parts of your e-
portfolio, please correct these issues before re-submitting this unit.

Clearly, if 3e has not yet been
accepted at this point, the
assessor will need to be extra
vigilant when assessing this
indicator.
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